
ECED 170 Introduction to Working with Infants and Toddlers
Date Workshop Title Date Workshop Title
August 18 Orientation, 6:00pm to 8:00pm

August 25 Principles & Practices of  Quality Infant & 
Toddler Care
Come and discuss ways that infant & toddler teach-
ers can build relationships and establish classroom 
routines so that children and their families feel 
welcomed and respected. 

October 20 Problem Solving Is Curriculum
What is appropriate curriculum for infants & 
toddlers? Join us for a workshop that answers this 
question and outlines caregiver skills that foster 
very young children’s growth and learning.

September 1 Environments for Living & Learning
The way you arrange your classroom can make a 
big difference. This workshop looks at the powerful 
messages that environments send to people and ways 
to set up your classroom that are inviting and safe for 
infants and toddlers, as well as welcoming to families 
and staff.

October 27 Caregiving is Curriculum
A nurturing relationship between very young 
children and their caregivers is the foundation for 
infant-toddler curriculum. We will help you learn 
ways to build these relationships and to share with 
families, administrators, and others the importance 
of  relationships for development and learning.

September 8 Caregiving Routines
Feeding, diapering, handwashing, napping—all of  
these make up a great deal of  an infant or toddler’s 
day! Join us as we discuss ways to use routines as a 
time for learning and bonding in a manner that is 
safe and healthy for both children and caregivers.

November 3 Play is Curriculum
“All they do is play! When will you teach them 
something?” Did you ever wish you had a good 
reply to this question? This workshop identifies the 
importance of  play for later learning. We will play 
and learn ideas about materials and activities to 
promote appropriate infant/toddler play.

September 
15
 

Quality Care Unit Capstone
At this workshop you review the major ideas and 
skills covered in the unit, discuss and hand in your 
assignment, and take the knowledge assessment for 
the unit.

November 10 Caring & Teaching Unit Capstone
At this workshop you review the major ideas and 
skills covered in the unit, discuss and hand in your 
assignment, and take the knowledge assessment for 
the unit.

September 
22

Partnering with Families
Building relationships with families is one of  your 
most important responsibilities as an infant-toddler 
caregiver…and often a challenging one! Come to this 
workshop to build your skills in communicating with 
families.

November 17 Talking & Listening: Supporting Language & 
Literacy Development
How do babies learn to talk? Should we teach in-
fants to read? Join us for a workshop that explores 
how language develops and ways that caregivers 
encourage both language and literacy development 
in very young children.

September 
29

Culturally Responsive Caregiving
Sometimes what one culture teaches is different from 
what is taught by another culture. Join us to explore 
the ways that culture and cultural values influence 
caregiving practices and ways to use this understand-
ing to promote strong relationships with families.

December 1
No workshop 
on Novem-
ber 24, 
Thanksgiving 
Holiday

Friends & Feelings: Understanding Social and 
Emotional Development
One minute they’re laughing; the next they are 
screeching. Infants and toddlers have powerful 
feeling that change quickly. We’ll practice methods 
to help children learn to manage their feelings.

October 6 Building Relationships With Families
Caregiving should be a partnership between families 
and teachers; yet often each feels upset with the other. 
This session encourages caregivers to expand their 
skills for identifying the needs and concerns of  families 
and including them successfully into the infant/tod-
dler classroom.

December 8 Teeth, Tempers & Toilets:  Appropriate Guidance 
for Toddlers
Those “terrible two’s!” We know that toddlers 
often bite, fight, and find every opportunity to say 
‘no!’ Come and discuss ways to positively deal with 
these sometimes challenging situations.

October 13 Infants & Toddlers Families Unit Capstone
At this workshop you review the major ideas and skills 
covered in the unit, discuss and hand in your assign-
ment, and take the knowledge assessment for the unit.

December 15 Growing & Learning Unit Capstone
At this workshop you review the major ideas and skills 
covered in the unit, discuss and hand in your assign-
ment, and take the knowledge assessment for the unit.

Workshops are taught over Zoom. A valid email address is 
required.

Thursday Nights
 6:00 pm to 9:00 pm

Registration is due five (5) days before the date of  the 
workshop. 

*No workshop on Thursday, November 24th, 
Thanksgiving Holiday.

Tuition: $25 per workshop
Orientation is Free

Zoom

Possible Funding Source
The Department of  Labor and Industrial Relations (DLIR) 
offers Employment & Training Funds (ETF). Participating 
employers pay half  the tuition and DLIR pays the other half. 
E-mail the PACE office for application forms. Registration is 
by units only. ETF applications are due two weeks prior to the 
beginning of  the workshop units.
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Prompt attendance is important. Participants 
must be present for the three hours to receive 
a certificate. A late participant may stay for a 
workshop, but may not receive a certificate. 
Tuition will not be refundable.

Attendance

You must have paid and sign in on the attendance sheet 
in order for the workshop to count towards credit. Those 
who have not paid and do not sign in will be considered 
absent and will need to register and retake the workshop.

 Academic dishonesty cannot be condoned by the 
University. Such dishonesty includes cheating and 
plagiarism (examples of  which are given below), which 
violate the Student Conduct Code and may result in 
expulsion from the University (PACE Workshop). 
Cheating includes, but is not limited to: 
•   giving or receiving unauthorized assistance during an 

examination; 
•   obtaining unauthorized information about an 

examination before it is given; 
•   using inappropriate or unallowable sources of  infor-

mation during an examination; 
•  altering the record of  any grade; 
•   altering answers after an examination has been 

submitted; 
•  falsifying any official University record; or
•   misrepresenting the facts in order to obtain exemp-

tions from course requirements. 
Plagiarism includes, but is not limited to: 
•   submitting, in fulfillment of  an academic requirement, 

any document that has been copied in whole or in 
part from another individual’s work without attribut-
ing that borrowed portion to  the individual; 

•   neglecting to identify as a quotation another’s idea 
and particular phrasing that was not assimilated into 
the student’s language and style or paraphrasing a 
passage so that the reader  is misled as to the source; 
or

•   submitting the same written or oral material in more 
than one course without obtaining authorization from 
the instructors involved.

Academic Integrity

Participant Conduct Code

Participant Conduct
PACE participants are expected to behave in a man-
ner that is respectful of  the PACE instructors and other 
participants. Participants who behave in ways which are 
determined by the PACE instructors to be disruptive or 
inappropriate may be asked to leave the workshop and 
will not receive credit for attendance or a refund. 

Cell Phone Use
During class, please turn off cell phones to vibrate or si-
lent. If  you have children home alone, you may take the 
call outside of  the classroom. Otherwise, please return 
all calls during the break. Please do not text message or 
play cell phone games during the workshop.

Orientations will take place the week before workshops 
begin. Please check the workshop schedules for dates. 
Orientations are optional, highly recommended, 
and free. Registration is encouraged so enough 
materials are available.
Textbooks and assignment packets will no longer be 
available for purchase at the orientations. You may 
purchase them online from the Honolulu Community 
College Bookstore http://www.bookstore.hawaii.edu/
hcc/home.aspx. Information will be available at the 
orientation.

PACE Program Orientations

About PACE

The six courses offered through PACE are:
1.  ECED 110 Developmentally Appropriate 

Practices
2.  ECED 105 Introduction to Early Childhood 

Education
3. ECED 131 Early Childhood Development
4.  ECED 140 Guiding Young Children in Group 

Settings
5. ECED 152 Early Literacy Development
6.  ECED 170 Introduction to Working with Infants 

and Toddlers

The Professional And Career Education program 
is a non-credit to credit teacher training program 
offered in the community. The courses offered 
through the PACE program are the same early 
childhood education credit courses offered at 
Honolulu Community College.

It is recommended that those with no prior college 
experience begin with ECED 110.

Phone: 808-845-9496

Web site: www.honolulu.hawaii.edu/node/359
E-mail: pacehon@hawaii.edu



Workshop Registration Form

 Check which workshop(s) you are registering for.

   Mr.___ Ms.___  Name:______________________________________________________________________________

   Address:_______________________________________________________ City: ________________ Zip: _________

   Employer:_______________________________________Home/cell ph:_______________Work ph:_______________

E-mail address: ____________________________________________________________________________

√ Date Workshop Title Course Code Cost Register by*

8/18 170 Orientation, 5:30 pm to 7:30 pm EDU 8200-004 Free 1/4
8/25 170  Principles & Practices of  Quality Infant & Toddler Care EDU 8201-005 $30 1/10
9/1 170 Environments for Living & Learning EDU 8203-005 $30 1/17
9/8 170 Caregiving Routines EDU 8202-005 $30 1/25
9/15 170 Quality Care Unit Capstone EDU 8204-005 $30 2/1
9/22 170 Partnering with Families EDU 8205-005 $30 2/7
9/29 170 Culturally Responsive Caregiving EDU 8206-005 $30 2/14
10/6 170 Building Relationships With Families EDU 8207-005 $30 2/22
10/13 170 Infant & Toddler Families Unit Capstone EDU 8208-004 $30 3/1
10/20 170 Problem Solving Is Curriculum EDU 8209-005 $30 3/14
10/27 170 Caregiving is Curriculum EDU 8210-005 $30 3/21
11/3 170 Play is Curriculum EDU 8211-004 $30 3/29
11/10 170 Caring & Teaching Unit Capstone EDU 8212-004 $30 4/05
11/17 170  Talking & Listening: Supporting Language & Literacy Development EDU 8215-005 $30 4/11
12/1 170  Friends & Feelings: Understanding Social & Emotional Development EDU 8213-004 $30 4/18
12/8 170  Teeth, Tempers, & Toilets: Appropriate Guidance for Toddlers EDU 8214-004 $30 4/26
12/15 170 Growing & Learning Unit Capstone EDU 8216-005 $30 5/3

ECED 170 Introduction to Working with Infants and Toddlers
Last

First

           Registering on a purchase order or invoice, number ________________________

     Check enclosed. Make checks payable to: University of Hawai‘i
Mail this registration form 
with payment to:
Non-credit Registration
Honolulu Community College
874 Dillingham Blvd.
Honolulu, Hawaii   96817

Or fax this form with a 
purchase order or invoice
 to: 845-3767. 

When paying on-campus in cash, exact change only! Spring 2019

Total  = _________

Non-credit 
Registration: 845-9296Online registration: Opening June 1, 2022

VISA, MasterCard, Discover
https://pcatt.org/pace/

*No workshop on Thursday, November 24th, Thanksgiving Holiday

Registration is due five (5) days 
before the date of the workshop.



The registration deadline is seven (7) working days before  

the workshop date. The minimum enrollment of  12 per 

workshop must be meet by the registration deadline. If  

you register after the deadline, it is your responsibility to 

call the PACE office at 845-9496 to verify enrollment and 

status of  the workshop. Your name must be on the 
attendance sheet to attend the workshop or your 
attendance will not count towards credit. Please 

help us avoid cancellations by registering (7) working 

days before the workshop date. Registration forms may 

be duplicated and more copies will be available at the 

orientation session.

Transfer and Refund Policy
To transfer to another workshop or completely withdraw, 

call the Non-credit Registration Office at least one (1) 

working day before the workshop, 845-9296. Thereafter, 

refunds will not be allowed. Cash refunds require eight 

weeks processing time. Charge card refunds will be cred-

ited to your account.

Note: Students registering by purchase order will be 

billed regardless of  non-attendance unless notification of  

withdrawal is made by the specified refund deadline.

How to Register
Registration is required for all PACE workshops.
Workshops are $30.00 each. The orientation sessions are 
Free.

Certificate of  Professional Development
At the conclusion of  a workshop, and if  you attend 

the entire three hours, you will be issued a certificate 

of  participation. Certificates will be distributed at the 

workshops by the PACE instructor. You may pick up 

your certificate at the end of  the workshop, only if  you 

registered by the registration deadline (five working days 

before the workshop). 

If  you registered after the deadline date, you must 

indicate on the certificate list that you did not receive a 

certificate. A certificate will be issued six to eight weeks 

after the workshop. If  you will not be attending more 

workshops, call the PACE office to have your certifi-

cate mailed. Certificates for capstone workshops will be 

distributed four weeks later at the following capstone, or 

mailed if  it is the last capstone for a course. 

Cancellations
The PACE program reserves the right to cancel a 

workshop due to insufficient enrollment. Registrants will 

receive a full refund or may transfer to another work-

shop. Workshops must have a minimum of  twelve (12) 

participants to run. 

The Non-Credit Registration office is located at 
Honolulu Community College, Building 2, fifth floor, 
room 507.
Office hours are Monday to Friday 8:00am to 4:00pm, 
closed 11:30 to 12:30 daily and on holidays.
When paying on-campus in cash, exact 
change only!

Online Registration (credit card/debit)
VISA, MasterCard, Discover
http://pcatt.org/pace/index.php

Mail the registration form 
with payment to:
Non-credit Registration
Honolulu Community College
874 Dillingham Blvd.
Honolulu, Hawaii   96817-4598

Fax purchase orders only 
to: 845-3767 

Registration opens:
June 1, 2022

Non-credit Registration 
Phone number: 845-9296

Make checks payable to: University of  Hawai‘i
If  a check is dishonored by the bank, the participant 
will be assessed $25.00.

Phone: 808-845-9496

Web site: www.honolulu.hawaii.edu/node/359
E-mail: pacehon@hawaii.edu


