


Frequently Called Numbers

Office

Admissions

Academic Counseling
Apprenticeship
Bookstore
Business/Cashier’s Office
Career Services

Disability Services (Student ACCESS)

Distance Education
Financial Aid
Health Office

Library

Lost and Found

Pacific Center For Advanced
Technology Training (PCATT)

Parking
Registration/Records
Security

Supervisor

Manager
Student Computer Lab
Student Life

Veterans Resource Center

All other departments and faculty
(main switchboard)

Location

Bldg. 6

Bldg. 5-102
Bldg. 4
Bldg. 2-107
Bldg. 6
Bldg. 7-320
Bldg. 7-302

Bldg. 7-313
Bldg. 5-102
Bldg. 2-108A
Bldg. 7

Bldg.2-113
Bldg. 2

Bldg. 6
Bldg. 6
Bldg. 72BRm 101

Bldg. 2-405
Bldg. 2-113
Bldg. 5-140

Phone

845-9129
845-9270 (voice/text)

845-9162
845-9245
845-9105
845-9102
845-9204

845-9272 (voice/text)
844-2392 (voice/text)

845-9234
845-9116
845-9282 (voice/text)

845-9199 Info & Reference
845-9221 Circulation

845-9498
845-9296

845-9102
845-9120
284-1270 (cell)
271-4836 (cell)
445-1482 (cell)
845-9293
845-9498
845-9126

845-9211

INFORMATION ON DisaBILITY AccomMODATION for campus programs, services, activities, and facilities or
requests for an alternative format of catalog information can be obtained by contacting Student
ACCESS at 844-2392 (voice/text) or 845-9272 (voice/text). Persons who are deaf, hard of hearing or
speech-impaired are invited to contact the college by using the Telecommunications Relay Service

by calling 711. A text pay phone is located in the Bldg. 5, breezeway.
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WeLCOME TO HONOLULU COMMUNITY COLLEGE

A MESSAGE FROM THE CHANCELLOR

Welcome to a new year at Honolulu Community College! As a two-year institution in the University of Hawai'i System,
Honolulu Community College offers 23 different areas of study designed to help you succeed in the workforce, in further
education and in your journey of life.

Please take some time to review the degrees, programs, requirements and courses found in this catalog, as this will aid
you in making the best educational decisions while here at Honolulu Community College. With a wide array of programs
to choose from, and options of advanced certificates or pathways to four-year institutions, the possibilities are endless.

Furthermore, | encourage you to learn from our dedicated and passionate faculty, participate in research and campus
activities, and take advantage of our many student support opportunities, such as tutoring, mentoring, counseling,
financial aid assistance and career services. Each of these services may enrich your educational experience and ultimately
help you achieve your goals.

Iam glad that you have chosen Honolulu Community College to further your educational and professional goals. | hope
you have an exciting and productive year, and | look forward to seeing you around campus.

With Aloha,
Dr. Karen C. Lee
Interim Chancellor
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THis CATALOG provides general information about
Honolulu Community College, its programs, services,
major policies and procedures of relevance to students.
This catalog is prepared to provide information and
does not constitute a contract. The college reserves
the right to, without prior notice, change or delete,
supplement or otherwise amend at any time, the
information, requirements, and policies contained in
this catalog or other documents. The information
contained in this catalog is not necessarily complete.
For further information, students should consult with
the appropriate unit.

The Honolulu CC catalog is available online at www.
honolulu.hawaii.edu/catalog or for purchase at the
Honolulu CC Bookstore. For the most current information,
please refer to the college website at www.honolulu.
hawaii.edu, or contact honcc@hawaii.edu.

THe UNIversiTY oF HAWAI'L is an equal opportunity/affirmative action institution. It is committed to a policy of
nondiscrimination on the basis of race, sex, gender identity and expression, age, religion, color, national origin,
ancestry, disability, marital status, arrest and court record, sexual orientation, or status as a covered veteran. This
policy covers academic considerations such as admission and access to, and participation and treatment in, the
university’s programs, activities and services.

With regard to employment, the university is committed to equal opportunity in all personnel actions such
as recruitment, hiring, promotion and compensation. Sexual harassment and other forms of discriminatory
harassment are prohibited under university policy.

The university strives to promote full realization of equal employment opportunity through a positive, continuing
affirmative action program in compliance with federal Executive Order 11246. The program includes measuring
performance against specific annual hiring goals, monitoring progress, and reporting on good faith efforts and
results in annual affirmative action plan reports. As a government contractor, the university is committed to an
affirmative policy of hiring and advancing in employment qualified persons with disabilities and covered veterans.

For information on policies or complaint procedures, contact the campus EEO director or coordinator:

Honolulu Community College: Monique Tingkang, EEO/AA Coordinator
874 Dillingham Blvd., Honolulu, HI 96817; 808 -844-2398

UH Community Colleges: Mary Perreira, EEO/AA Director; Office of the Vice President for Community Colleges;
2327 Dole Street; Honolulu, HI, 96822; (808) 956-4650 (Voice/Text)

HONOLULU COMMUNITY COLLEGE CATALOG 2020-202I
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Academic Calendars

FALL 2020

AUGUST 24 - DECEMBER 18, 2020

Please refer to MyUH Services for updates (myuh.hawaii.edu)

Apr 06
Apr 06-10

Apr 14

Aug 17

Aug 24

Aug 24-Sep 01

Aug 24-Sep 01
Aug 24-Nov 02

Sep 01
Sep 07
Sep 15

Oct 19
Nov 02
Nov 02

Nov 02
Nov 03
Nov 11

Nov 16
Nov 26-27

Dec 14-18
Dec 18
Dec 21
Dec 25

First Day of Fall 2020 Registration

Fall 2020 Early Registration Begins for Continuing Students enrolled in Spring 2020 at any UH campus
Register on STAR (See FALL EARLY REGISTRATION TIMETABLE)

Fall 2020 Registration begins for New, Re-admit and Transfer Students

Faculty Duty period begins (for 9-month Instructional)

INSTRUCTION BEGINS

LATE REGISTRATION Period, $30 fee
ADD PERIOD for open classes only, $5 fee in person (No fee for online transactions)

NO SHOW POLICY (Students must attend the first or second day of class (see catalog page 55)

DROP PERIOD, $5 fee in person (No fee for online transactions) '
(See Refund & Academic Record deadlines below.)

Last day to Drop/Withdraw with a 100% Tuition Refund "
Labor Day (Federal & State Holiday) *

Last day to Drop/Withdraw with a 50% Tuition Refund, $5 fee in person (No fee for online transactions) ">
Last day to Drop/Withdraw without a “W” grade on Academic Record '

Last day for Students to submit Spring & Summer 2020 Incomplete (“I") make-up work to Instructors
DROP PERIOD ENDS - Last day to Drop/Withdraw with a “W” grade on Academic Record '

Last day to change to CR/NC and AUDIT grading options
Last Day for Instructors to submit Spring & Summer 2020 Incomplete (“I”) make-up grades to Records Office

Last day to CHANGE MAJOR for Spring 2021 Early Registration
Election Day
Veterans’ Day (Federal & State Holiday)

Last day to apply for FALL GRADUATION

Thanksgiving Recess (Nov. 26 Federal & State Holiday) 3
(Nov 27 Bookstore closed)

EVALUATION PERIOD (See FINAL EXAM SCHEDULE)

FALL SEMESTER ENDS

FACULTY DEADLINE to submit grades for Fall 2020 via MyUH Portal by 4:00 p.m.
Christmas (Federal & State Holiday) 3
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Academic Calendars

SPRING 202l

JANUARY 11 - MAY 14, 2021

Please refer to MyUH Services for updates (myuh.hawaii.edu)

Nov 09, 2020

Nov 09-13
Nov 11

Nov 17

Jan 01, 2021
Jan 04

Jan 11

Jan 11-19

Jan 11-Mar 25

Jan 18
Jan 19
Feb 03

Feb 15
Mar 05
Mar 11
Mar 15

Mar 15-19
Mar 25

Mar 25
Mar 26
Apr 01
Apr 02
Apr 05
May 10-14
May 14

May 17

Spring 2021 Registration begins for Continuing Students from the Fall 2020 semester
(Please refer to MyUH Services for updates.)

Registration begins for New, Re-admit and Transfer students enrolled in Fall 2020 at any UH campus
Veteran’s Day (Holiday)

Registration begins for New, Re-admit and Transfer students

New Year’s Day (Federal & State Holiday) 3

Faculty Duty Period Begins

INSTRUCTION BEGINS - DAY SCHOOL AND APPRENTICESHIP

LATE REGISTRATION Period, $30 fee
ADD PERIOD for open classes only, $5 fee in person (No fee for online transactions)
No Show Policy - Students must attend first or second class. (See Catalog page 55)

DROP PERIOD, $5 fee in person (No fee for online transactions) '
(See Refund & Academic Record deadlines below.)

Dr. Martin Luther King, Jr. Day (Federal & State Holiday) *
Last day to Drop/Withdraw with a 100% Tuition Refund, $5 fee in person (No fee for online transactions) ">

Last day to Drop/Withdraw with a 50% Tuition Refund, $5 fee in person (No fee for online transactions) "
Last day to Drop/Withdraw without a “W” grade on Academic Record '

Presidents’ Day (Federal & State Holiday) 3

Non- Instructional Day: Hawai'i Student Success Institute (Tentative)

Last Day for students to submit Fall 2020 Incomplete (“I”) make-up work to instructors
Last day to apply for SPRING 2021 GRADUATION and CEREMONY

Spring Recess

Last Day for Instructors to submit Fall 2020 Incomplete (“I") make-up grades to the Records Office
Last day to change to CR/NC and AUDIT grading options

DROP PERIOD ENDS - Last day to Drop/Withdraw with a “W” grade on Academic Record '
Prince Jonah Kuhio Kalaniana‘ole Day (Holiday)

Last day to CHANGE MAJOR for Fall 2021 Early Registration

Good Friday (State Holiday) 3

Registration for Summer/Fall 2021 classes begins (Please refer to MyUH Services for updates).
EVALUATION PERIOD (See FINAL EXAM SCHEDULE)

SPRING SEMESTER ENDS
SPRING 2021 GRADUATION

FACULTY DEADLINE to submit grades for Spring 2021 via MyUH Portal by 4:00 p.m. HST
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Academic Calendars

SUMMER 202I

MAY 24 - AUGUST 13, 2021

Please refer to MyUH Portal for updates (myuh.hawaii.edu)

April 05
May 24
May 31
Jun 1
Jul 05
Jul 06
Aug 16

Aug 20

Registration for Summer/Fall 2021 classes begins (Please refer to MyUH Portal for updates.)
Summer Session | begins (May 24 - July 02 Session

Memorial Day (Federal & State Holiday) *

King Kamehameha | Day (State Holiday) 3

Independence Day (Federal & State Holiday)

Summer Session |l begins (July 06 - Aug 13 Session)

FACULTY DEADLINE to submit grades for Summer 2021 via MyUH Portal by 4:00 p.m.
Statehood Day (State Holiday) *

Notes for Fall, Spring and Summer Academic Calendars:

Please refer to the Honolulu CC website www.honolulu.hawaii.edu for updated information.

- Students may access grades via MyUH Services.

+ Weekend classes will meet before Monday holidays/recesses and following Friday holidays/recesses.

Exception: no classes will meet the weekend following Spring Recess.

Withdrawal and Drop Dates are different for classes that are NOT semester-length or a full summer session.
See ACADEMIC REGULATIONS-REGISTRATION in this catalog, or Class Availability at www.myuh.hawaii.edu,
or contact the Records Office.

Refund Dates are different for classes that are NOT semester-length. See TUITION & FEES-REFUNDS in this catalog,
or Class Availability at myuh.hawaii.edu, or contact the Business Office.

On Federal Holidays, classes scheduled on Military Bases and labs associated with Military-Base classes will not meet.
On State Holidays and Recesses, classes scheduled at other facilities will not meet.
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General Info - About the College

ABOUT THE COLLEGE

History of the College

Honolulu Community College (Honolulu CC

was established in 1920 as the Territorial Trade
School in Kapalama. Subsequently, it became
part of McKinley High School, but was later
reestablished as Honolulu Vocational School. It
became the Honolulu Technical School in 1955
before becoming part of the University of Hawai'i
as a result of the Community College Act of 1964. § . ‘
In 1966, the Board of Regents approved the name ' ' e 1972
Honolulu Community College and authorized the

school to grant Associate in Arts and Associate

in Science degrees.

As one of seven schools comprising the UH Community College System, Honolulu CC experienced rapid
growth between 1966 and 1976 and has evolved into a fully comprehensive community college. The Main
Campus, a short distance from the heart of Honolulu on Dillingham Boulevard, offers liberal arts instruction
leading to a two-year Associate in Arts degree, allowing students to transfer credits to achieve junior

class standing at four-year higher education institutions within the State. The college also has facilities

near Honolulu International Airport, at Kalaeloa Airport (Kapolei), on Kokea Street, and at Sand Island

that currently offer Associate in Science, Associate in Applied Science, and Associate in Technical Studies
degrees. Certificate programs in more than twenty Career and Technical Education areas that are integrated
with a strong general education “core” help Honolulu CC provide an educated citizenry for the workforce of
the State of Hawai'i.

Accreditation

Honolulu CCis a member of the American Association of Community Colleges and the Western Association
of Schools and Colleges, and has been continuously and fully accredited since 1970 by Accrediting
Commission for Community and Junior Colleges, Western Association of Schools and Colleges.

Philosophy and Mission

The Hawai‘i Community College Act of 1964 established the UH Community College System. As amended
by the “University of Hawai'i Community College Plan” (November 1977), the purposes of the University of
Hawai‘i Community Colleges are to:

« Broaden access to higher education in Hawai‘i by providing the opportunity for any high school
graduate or adult aged 18 or older to enter quality educational programs within his or her community

« Specialize in the effective teaching of diverse liberal arts and sciences so that community college
graduates are prepared to enter the workplace or advance with confidence toward baccalaureate
degrees.

+ Provide semiprofessional, technical and vocational education and training that prepares students for
immediate employment and supplies the paraprofessionals, technicians, and crafts people needed
for Hawai'i’s businesses and industry.

- Offer continuing education in the form of general and customized employment training, as well as
non-credit instruction that emphasizes occupational advancement, career mobility, and personal
enrichment.

- Contribute to the cultural and intellectual life of communities throughout Hawai‘i by sharing
leadership, knowledge, problem solving skills, and informational services; by offering forums for
the discussion of ideas; and, by providing venues in which community members can both exercise
creativity and appreciate creative work of others.

Additionally, the State Apprenticeship Law of 1977 states that “Related instruction for apprentices,
coordination of instruction with job experiences, and the selection and training of teachers and
coordinators for instruction shall be the responsibility of the Community College Division of the University
of Hawai'i.”

GENERAL INFORMATION

With these purposes to uphold, Honolulu CC is committed to a comprehensive offering of career and
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General Info - About the College

technical and liberal arts programs as well as continuing education courses. The college offers an open-door
admissions and equal opportunity for all students regardless of their prior educational experience, quality
teaching, affirmative action for non-traditional students, and responsiveness to the community’s needs for
up-to-date technical training.

Consistent with the missions mentioned above as well as the mission of the University of Hawai‘i System and
the State Vocation Master Plan, the mission of Honolulu CC is based on the belief that:

+ Education is a lifelong process;

« Universal access to quality higher education is available to everyone;

+ Education takes place in a learning-centered environment;

« Promotion of citizenship and individual community involvement is expanded through education; and,

- Continuous evolution to ensure that students are prepared for the realities of participation in an
ever-changing society is paramount.

Honolulu Community College Mission

Honolulu Community College provides accessible educational opportunities through an engaging
learning environment that values academic excellence and personal growth of all students, with a kuleana
(responsibility) to Native Hawaiians and our community, through career, liberal arts, technology, transfer,
and professional training programs.

Core values

- Student-Centered and Student Focused -offering a supportive, high quality learning environment
that guides students through their college pathway to become contributing members and leaders of
our community.

- Community and Industry Partnerships — fostering educational partnerships with state-registered
apprenticeship programs, local industries, and other organizations to create diverse academic and
training opportunities.

+ Indigenous Serving - supporting the Native Hawaiian community and its language, history, and culture.

- Sustainability — creating a culture of social responsibility around the conservation of resources and
creating a foundation for environmental stewardship.

- Diversity and Equity — maintaining an equitable multicultural environment where all aspects of diversity
are appreciated and respected.

Ko Ke Kulanui Kaiaulu ‘o Honolulu ‘Olelo Kumu

‘O ka hana kumu o ko Ke Kulanui Kaiaulu ‘o Honolulu e ho‘oholo i ka ho'ona‘uaao ‘ana i na haumana like ‘ole
apau ma na hana a‘o pono he nui, me na hana e holomua ai i na mea kumu mana’o pono, ka paipai ‘ana i ka
ho’oulu pono i na haumana apau, me ke kuleana e lawelawe i na haumana ‘6iwi Hawai'‘i a e lawelawe i na
kanaka o ke kaiaulu e huli ana i ke ola ame ka na‘auao no ka pono o na lahui kanaka a puni ka honua, ma na
papa hana hana no‘eau, ke kako’o ‘ana i na haumana e makemake ai e hele i ke kulanui ame na papa hana
‘oihana pakolea like ‘ole.

Na ‘Oia‘i‘o Pili Kino Pono'i

No ka pono o na haumana— no ke kako‘o ‘ana i na haumana e hele ana i ke kulanui kaiaulu nei, e malama i
kahi kulanui kaiaulu maika‘i a’e noka ho‘oulu ‘ana i ua mau haumana nei e lilo i kupa pono a alaka‘i pono no ka
pono o ka lehulehu.

No na pilina kaiaulu ame na pilina ‘oihana like ‘ole— no ka ho‘opaipai ‘ana i na pilina na’auao me na papa hana
‘oihana i ho'apono ‘ia e ka Moku‘aina ‘o Hawai‘i, na ‘oihana kuloko o Hawai‘i ame na hui ‘@ a’e e ho‘'okumu i na
hana ho‘ona‘auao like ‘ole ame na papa hana ho‘oma‘ama‘a he nui.

No ka lawelawe ‘ana i na haumana ‘6iwi Hawai‘i— no ke kako’o ‘ana i na kanaka ‘6iwi Hawai‘i ame ka ho‘oulu
‘anai ke ola o ka ‘dlelo Hawai'‘i, ke kuamo’o ponol o Hawai‘i, ame na ‘ike ame na hana o ko Hawai'i pae ‘aina.

No na hana malama pono ‘ana i ko ka honua— no ke kako’o ‘ana mai i na hana pono e pili ana i ka malama
‘ana i na mea ulu, ame ka ho‘okahua ‘ana i na hana pono i waena o kekahi i kekahi, ame na mea maoli ko ke ao nei.

No ka pono o na lahui kdnaka a puni ka honua— no ka malama ‘ana kekahi i kekahi me ke kaulike, ka mahalo
‘ana, ame ke aloha.
HONOLULU COMMUNITY COLLEGE CATALOG 2020-202I



General Info - Facilities

Institutional Learning Outcomes

Honolulu Community College defines the following six core competencies as its Institutional Learning
Outcomes:

EDUCATIONAL FACILITIES

The Main Campus of Honolulu Community College
occupies over 20 acres and has been almost totally
rebuilt since 1970. Shops and laboratories equipped
with appropriate tools and supplies are maintained
for instructional programs in over twenty career
and technical areas, and modern classrooms and
laboratories have been built for liberal arts courses.

Critical Thinking - Effectively analyze arguments, assumptions, and problems and draw conclusions.

Information Literacy — Form strategies to locate, evaluate, and apply information, and know the
ethical and legal issues surrounding information and information technology.

Effective Communication - Actively express and exchange ideas through listening, speaking, reading,
writing, and other modes of interpersonal expression.

Quantitative Reasoning - Effectively analyze numerical data, solve quantitative problems, and apply
mathematical concepts.

Career Preparation - Demonstrate knowledge and skills to successfully move to a baccalaureate
education or selected vocation.

Community Awareness and Social Responsibility - Demonstrate and apply an understanding of moral
and ethical issues that pertain to the environment, social justice, and cultural diversity.

Campus CenTer BuiLbing: The Campus Center Building
offers a modern central setting for student activities,
as well as specialized instructional facilities for
Communication Arts; Architectural, Engineering and
CAD Technologies; Computer Science; and, the Pacific
Center for Advanced Technology Training.

TrADE-INDUSTRIAL CompLEX: A trade-industrial complex
provides up-to-date facilities for training in many trade
areas. Students working toward associate degrees use
the complex during the day in Carpentry, Refrigeration

and Air Conditioning, and Welding. Apprentices and
journeyworkers in thirty different trades are trained
in the trade-industrial complex and in shops and
classrooms throughout the campus during evening

hours and on weekends.

AirrorT TRAINING CENTER: The Aeronautics Maintenance facility at Honolulu International Airport includes
completely equipped shops which meet Federal Aviation Agency requirements.

Automorive TecHNoLoGy (AMT) anp Dieser MecHANics (DISL) FaciLiry: Two transportation technology facilities
are located on Kokea Street, makai of the main campus. The facilities house well-lighted classrooms and airy
shops that complement both theoretical learning and hands-on training in Automotive Technology and
Diesel Mechanics Technology. The Automotive facility is used during the evening hours and on weekends
for in-service skill training.

MarINE EbucaTion AnND TRAINING CENTER: The Marine Education and Training Center at Sand Island began
operations in 1995 and is home to the Small Vessel Fabrication and Repair Program (MARR).
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General Info - Campus Security

CAMPUS SAFETY AND SECURITY

Wessite:  www.honolulu.hawaii.edu/security

THe CAMPUS SAFETY AND SECURITY REPORT is provided in compliance with the Campus Security Act of 1990 and available
on-line at www.honolulu.hawaii.edu/security. This annual security report contains: crime statistics; policies regarding
security and access to campus facilities, procedures for reporting crimes and other emergencies; information on
sexual assault and rape awareness programs, procedures to follow when a sex offense occurs, disciplinary action
procedures, and available counseling assistance; policies on the use, possession and sale of alcoholic beverages

and illegal drugs; and a description of programs that promote campus safety. Upon request, a copy of the report

is available from the Office of the Dean of Students. Security policies and procedures are designed to ensure that
every possible precautionary measure is taken to protect persons and property. However, you need to be aware that
preventive efforts on your part can effectively reduce your chances of becoming a victim.

SecuriTY Escort Services within the main campus site are provided for faculty, staff or students needing such services.
Call Campus Security at 284-1270.

Campus SEcURITY PoLicy To AbpRess THE CAMPUS SEx CRiMES PREVENTION AcT oF 2000: In compliance with the Campus
Sex Crimes Prevention Act (CSCPA) of the Campus Security Department for the University of Hawai'i - Honolulu
Community College is providing the following link to the Hawai‘i Criminal Justice Data Center where information
regarding registered sex offenders in the State of Hawai'‘i can be found.

www.sexoffenders.ehawaii.gov/sexoffender/search.html

AppiTioNAL SAFETY PoLicies: The use of skateboards, roller skates, and in-line skates is prohibited on Campus. Mopeds,
scooters, and motorized bicycles cannot be operated on the Campus Mall.
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General Info - Graduation & Parking Rates

GRADUATION AND PERSISTENCE RATES

This information is provided for the Student Right-to-Know Act, Public Law 101-542. It provides a partial
description of the graduation and enrollment patterns of students. It should not be used to infer or predict
individual behavior.

UNIVERSITY OF HAWAI‘l

GRADUATION AND PERSISTENCE RATES, FALL COHORTS
FIRST-TIME, FULL-TIME, DEGREE OR CERTIFICATE-SEEKING UNDERGRADUATES

Fall 2013 Cohort Fall 2016 Cohort
Manoa Hilo West O‘ahu  Maui* Maui* Hawai'i ~ Honolulu Kapi‘olani  Kaua'i Leeward Windward
Bachelor =~ Assoc/Cert
GRADUATION RATE - 150% of normal time to completion 61% 44% 28% # 19% 27% 27% 21% 24% 21% 28%
Gender
Men ....... 58% 41% 25% # 17% 32% 27% 19% 23% 17% 29%
Women .. 62% 46% 29% # 20% 23% 25% 22% 25% 25% 27%
IPEDS Race/Ethnicity
Nonresident Alien 60% 38% # # # # # 33% # 50% #
51% 41% 16% # 7% 27% 16% 6% 15% 20% 38%
# # # # # # # # # # #
76% 49% 30% # 29% 33% 32% 24% 42% 24% 47%
41% # # # # # # # # 20% #
45% 33% # # 21% 16% 16% 14% # 8% 21%
43% 49% # # 17% 32% 25% 12% 24% 26% 24%
Two or more races .. 59% 44% 24% # 16% 26% 26% 15% 18% 20% 25%
Race and ethnicity unknown # # # # # # # # # # #
Federal Grant/Loan Recipient
Recipient of a Federal Pell Grant 57% 42% 25% # 18% 24% 24% 19% 28% 20% 27%
Recipient of a subsidized Stafford Loan who did not receive a Pell Grant 63% 50% 33% # 18% 35% 35% 21% 22% 20% 32%
Student who did not receive either a Pell Grant or a subsidized Stafford Loan 55% 35% 21% # 21% 26% 26% 22% 22% 24% 21%
PERSISTENCE RATE - Still enrolled after 150% of normal time to completion ... | 3% 2% 3% # 19% 13% 13% 19% 20% 15% 8%
TRANSFER OUT RATE ....oiiiiiiiiiiiii it e s N/A N/A N/A N/A 13% 10% 18% 18% 12% 16% 14%

A pound sign (#) denotes any cohort/subcohort with fewer than ten students.
*Initial First-time, Full-time Bachelor's degree-seeking cohort began at Maui College in Fall 2013. Associate's degree and certificate-seeking students are reported as a subcohort of students that also began in Fall 2013.

This information is provided for the Student Right-to-Know Act, Public Law 101-542. It provides a partial description of the graduation and enroliment patterns of students.
It should not be used to infer or predict individual behavior.

Institutional Research and Analysis Office, University of Hawai'i, February 2020

PARKING AND TRANSPORTATION

Bus Pass Program
Wessite:  www.honolulu.hawaii.edu/upass

Honolulu CCis conveniently located where many bus routes cross. For current bus information call
848-5555 or visit www.thebus.org. TheBus University Bus Pass Program or U-Pass is a reduced rate bus
pass tailored to the needs of Hawai'‘i's college students. The U-Pass may be purchased at the Honolulu CC
Cashier’s Office in Building 6 with a valid UH System ID Card. For more information on U-Pass,

visit www.thebus.org/Fare/U-Pass_HCC.asp.

Parking

Wessite:  www.honolulu.hawaii.edu/parking

Students who park vehicles on the Honolulu CC campus during the Fall, Spring and Summer Semesters

are required to display parking permits. Specific dates, procedures, and information are included in the
Honolulu CC Registration Guide (www.honolulu.hawaii.edu/registration). Parking Lot locations may be found
on the campus map inside the back cover of this Catalog or at www.honolulu.hawaii.edu/map. Parking
regulations are posted at www.honolulu.hawaii.edu/parking.
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PURCHASING PARKING PERMITS:

General Info - Parking

Students may purchase permits at the Honolulu CC Cashier’s Office on the first floor of Building 6 from 8:00
a.m.- 4:00 p.m. on the dates specified in the Honolulu CC Registration Guide (www.honolulu.hawaii.edu/

registration).
1. When buying permits students must:

a) Have paid their tuition and fees IN FULL or
enrolled in a Payment Plan;

b) Present a valid and current Driver’s license;

2. Students may purchase permits for the following:
(cash, check, or debit card)

a) StudentPermits ...............oiaalL. $20
b) Apprenticeship Permits ................. $20
¢) Motorcycle Permits (Lot2) .............. $5

Please note that parking permit fees are non-refundable and are

subject to change.

PerMIT INFORMATION:

Parking permits are purchased at the Cashier’s Office.

1. StupbenT PARkING Lots are Lots 1, 1C, 3, 7, and 8. Lots 4 and 4A are Faculty/ Staff lots which can be used
by students during designated hours. All students are encouraged to purchase a parking permit and

park on campus.

2. MortorcycLe PArRkING PermITs (LoT 2 ) are required for motorcycle parking on campus. Parking is

restricted to designated areas in LOT 2.

3. DisaBiLity ParkinG (LoTs 1 & 3): Use of disability parking stalls requires that students purchase a student
parking permit. Student Disability Parking expires when the
Disability Parking ID expires or when the semester ends, whichever comes first. For more information
on disability services, visit www.honolulu.hawaii.edu/disability or call 844-2392 (voice/text).

If disability parking stalls are occupied, parking is permitted in any marked parking stall on campus.

4. For more PARKING information, please refer to the website www.honolulu.hawaii.edu/parking.
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19



20

Niuhelewai Campus Mural

HONOLULU COMMUNITY COLLEGE CATALOG 2020-202I

New Children’s Center Playground




SERVICES FOR STUDENTS

ACADEMIC COUNSELING
BOOKSTORE

C.ARE€

CAREER SERVICES
CHILD CARE

COMPUTER LAB

FOOD SERVICE
HAWAIIAN CENTER
HEALTH OFFICE
HOUSING

LIBRARY

STAR

STUDENT ACCESS
STUDENT LIFE

TESTING AND TUTORING
TRIO-STUDENT SUPPORT SERVICES
WELLNESS CENTER

WRITING CENTER

S1INSAdNLS Hd0d S3IIAHDS



Services

ACADEMIC COUNSELING

Wessite: www.honolulu.hawaii.edu/counseling

EmAiL:  honcouns@hawaii.edu

PHonE:  (808) 845-9162

Fax: (808) 356-0962

OFrrice Hours: See website above for the most current schedule

Academic Counseling is available to assist students in assessing their
educational needs, career interests, academic qualifications, and
selection of an appropriate degree program. Information on program
requirements, program status and eligibility, course placement, course
sequencing, course selection, registration, transfer, credit by exam, and
graduation is also provided. Counselors also assist with financial aid
and VA Education benefits certification, counseling related to academic
success, course waiver/substitution, STAR Graduation Pathway set-up and review, and transcript evaluation.

To schedule an appointment with an Academic Counselor please use the UHCC MySuccess system or by
calling the Academic Counseling office at (808) 845-9162.

New Student - Registration
Wessite: www.honolulu.hawaii.edu/welcome

Prior to attending a registration session, online New Student Orientation must be completed at www.
honolulu.hawaii.edu/welcome. At a New Student Registration session, students receive academic advising
about program requirements, college offerings, student support services, academic tools, and information
on academic regulations. Assistance is given for course selection. A New Student Registration session is_
required for all incoming new students and it is suggested they register for an early session for best course
availability.

Prospective Student Information

WessitTe: www.honolulu.hawaii.edu/admissions
Emai:  honcc@hawaii.edu

Counseling is available to help prospective students select an appropriate degree program. Academic
Counselors will assist students in assessing their educational needs, career interests, and academic
qualifications. Information is shared regarding program requirements, services, and help students decide
which degree program to undertake at Honolulu Community College.

INFormED ConsenT/ConFIDENTIALITY: Informed Consent and Confidentiality expectations can be viewed at
www.honolulu.hawaii.edu/node/190

To schedule an appointment with a Counselor call the Academic Counseling office at (808) 845-9162.

BOOKSTORE

Wessite: www.bookstore.hawaii.edu/hcc
PHoONE:  845-9105
EmAiL:  hccbooks@hawaii.edu

The bookstore is located on the first floor of Building 2 across from the student lounge. The bookstore is
open during the Fall and Spring semesters Monday to Thursday from 8:00 a.m. - 5:00 p.m. and Friday from
8:00 a.m. - 12:00 p.m. During the Summer semester the bookstore is open 8:00 a.m. - 3:30 p.m. Monday

to Friday. The bookstore is closed recesses and holidays. Please see the bookstore website for the most
up-to-date schedule. The bookstore provides the required textbooks, art materials and school supplies for
all courses as well as a wide variety of beverage and snack options. The bookstore is also the main source
for Honolulu Community College apparel and gear.

SERVICES FOR STUDENTS
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Services

COLLEGE ACHIEVEMENT AND RETENTION EXPERIENCE (C.A.R.€.)

Wessite: www.honolulu.hawaii.edu/care

Emai:  honcare@hawaii.edu

PHone:  Donald Frost at 845-9284, Ina Miller-Cabasug at 844-2353
Hours: Monday - Friday from 8:00am - 4:30pm

LocaTtion: Building 7 room 325

The College Achievement and Retention Experience (C.A.R.E.) program provides proactive, innovative, and
high touch outreach to assist students attending Honolulu Community College. C.A.R.E. staff members

are available to work closely with students who may need guidance and support by connecting them to
resources, academic coaching, improving study skills, and creating a personalized success plan. No matter
the barriers keeping students from success, the C.A.R.E. program wants to help by providing the most
personalized and effective service possible.

CAREER SERVICES

WEessite: www.honolulu.hawaii.edu/career
PHone:  845-9204 for information or to schedule appointment
Hours: Monday-Friday, 8:00 a.m.-4:30 p.m.

The Career Services Center provides a variety of programs and resources
to assist students and graduates. Whether seeking a full-time or part-time
job, the staff is available to provide guidance through the on and off
campus job search process. Register at www.sece.its.hawaii.edu/sece for
On-Campus, Federal Work Study, or Off-Campus employment.

Students may also find assistance in career counseling, career assessments,
career exploration, resume and cover letter writing, interview preparation,
career fairs, and career readiness presentations.

CHILD CARE

Wessite: www.honolulu.hawaii.edu/keiki
PHONE: 845-9466

Keiki Hau‘oli Children’s Center is the primary training site for Early Childhood
students enrolled in certificate and degree programs at Honolulu CC. The Center

is nationally accredited by the National Association for the Education of Young
Children and provides quality care and learning opportunities for children of
Honolulu CC students, faculty and staff, and the community (when space is
available). The Center is staffed by teachers who are trained in Early Childhood
Education, by Honolulu CC teacher trainees under the supervision of a college
instructor, and by employed student assistants. Presently there are three classrooms:
Infant, Toddler, and Preschool. Space is limited and students, faculty members, and
staff members are encouraged to apply early.

PrioriTY For ENroLLMENT: Priority for Children’s Center enrollment will be given to:
1) Previously enrolled children of current Honolulu CC students;
2) Children of Honolulu CC students who are single parents and financial aid recipients; and,
3) Children of full time Honolulu CC students.

Parents of children must be Honolulu CC students carrying at least six credits or Honolulu CC faculty or
staff members. Up to 25% of total enroliment may be reserved for faculty and staff children. Any unfilled
faculty and staff slots may be allotted to children of Honolulu CC students.

AcGEes:  INFANTS 3-20 months
TobpbLers 20-36 months
PrescHooL 3-5 years

Fees:  See TUITION & FEES.
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THE FaciLity is located in Building 11, adjacent to Building 2. The Children’s Center Office is in Building 2,
Room 212. Classroom hours are below.

Hours:  INFANT PROGRAM 7:30 a.m. to 3:30 p.m., or 8:00 a.m. to 4:00 p.m. Monday-Thursday
7:30 a.m. to 2:00 p.m. Friday

ToopLer PRoGRAM  7:30 a.m. to 3:30 p.m., or 8:00 a.m. to 4:00 p.m. Monday-Thursday
7:30 a.m. to 2:00 p.m. Friday

PrescHooL PrRoGrRAM  7:30 a.m. to 4:00 p.m. Monday-Thursday
7:30 a.m. to 2:00 p.m. Friday

The Children’s Center observes all college holidays and non-instructional days. For a complete listing
see ACADEMIC CALENDAR.

COMPUTER LAB FACILITIES

WEessite: www.honolulu.hawaii.edu/computerlab

With the growing importance of computer based technology

in all areas of life and work, the college provides a variety of
Computer Labs and Computer Classrooms for various subject
areas and programs. These include Computer Labs for Information
and Computer Science as well as computer-assisted drafting and
design (CADD) (Building 2, 6th Floor), Math (Building 7, 4th Floor),
Writing Center (Building 7, 5th Floor), and Computer Labs in the
Student Success Center (Building 7, 3rd Floor), Hawaiian Center,
and departments of Communication Arts and Natural Science.

The Campus Open Computer Lab in Building 2, Room 405 offers Windows and Macintosh systems, printers
and scanners for student use. Paper packets for printing are also available for purchase at the Honolulu CC
Bookstore. For more information visit www.its.honolulu.hawaii.edu or phone 845-9293.

FOOD S€ERVICE

Wessite: www.honolulu.hawaii.edu/node/2166

Hale "Aina, the campus cafeteria operated by Honolulu Kitchen, serves breakfast, lunch, dinner, and a
variety of small food items and drinks. During the academic year, they are open Monday through Saturday,
with varying hours.

Food and drink options are also available at The Hub (a coffee kiosk located on the mall -- fronting Bldg 2),
the Bookstore (located on the first floor of Bldg 2), and at various vending machines on campus.

Detailed food service information, including hours of operation, can be found on the HonCC website.

HAWAIIAN CENTER

Hulili Ke Kukui Hawaiian Center (The Blazing Light of Knowledge)

Wessite: www.honolulu.hawaii.edu/hawaiian
PHONE: 844-2345 HULILI KE KUKUI
Emai:  hulilik@hawaii.edu HAWAIIAN CENTER
Kaleialoha Lum-Ho, Hawaiian Center Coordinator
(845-9176; lumho@hawaii.edu)

Kahale Saito, Native Hawaiian Counselor (845-9112; fsaito@hawaii.edu)

The Hulili Ke Kukui Hawaiian Center is committed to actively preserve and
perpetuate Hawaiian culture and values. The Hawaiian Center offers an array
of comprehensive services that strengthens the college’s educational
programs and enable students of Hawaiian ancestry to succeed in their HONOLULU COMMUNITY COLLEGE
academic, career and individual endeavors.
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The Center is open to ALL students and faculty and services include:

« Study Space

+ Peer Mentoring

« Computer Lab & Printing

- Malama ‘Aina Days

+ Cultural Enrichment Workshops

« Guest Speakers

+ Native Hawaiian Counselor

+ Scholarship Application Assistance

Po’i Na Nalu Native Hawaiian Career & Technical Education Program

Wessite:  www.honolulu.hawaii.edu/hawaiian/poinanalu
EmAIL: nanalu@hawaii.edu

Greg Kashigi, Program Manager (844-2322; gkashigi@hawaii.edu)
Ariana Akaka, Academic Support Coordinator (844-2323; arianaa@hawaii.edu)
Kathleen Ballesteros, Educational Specialist (844-2347; ks@hawaii.edu)

Po’i Na Nalu (Where the Wave Breaks) is the Native Hawaiian Career and Technical Education Program (NHCTEP)
at Honolulu Community College. The program is sponsored by Alu Like, INC and funded through a Carl Perkins
Grant from the US Department of Education. The goal of the program is to prepare Native Hawaiian students
with options for careers in the global economy through the completion of a vigorous and culturally appropriate
career and technical education degree program. Resulting degrees and certificates serve as preparation for
employment in high demand, high skill or high wage careers in Hawai‘i s sectors of the global economy.

The Program is eligible to students who are:
1. Native Hawaiian
2. Enrolled in a Career & Technical Education or STEM program at Honolulu Community College
(Honolulu Community College must be your home campus)
3. Completed at least one semester of college

4. In good academic standing (min cum GPA of 2.0)

Participating students can access a variety of support services including:
« College & Career Development Workshops
« Cultural Enrichment Workshops
- Financial Literacy Workshops
« Field trips to four-year campuses, cultural sites and career fields
- Tutoring and Peer Mentoring
+ Academic Advising
+ Loan out program (text books, laptops, electronics, etc., for ACTIVE students only)

- Makawalu College Transfer Conference to visit UH Manoa, UH West O'ahu and other O‘ahu
Four-Year Campuses (for ACTIVE students only)

» Kau Wela Summer Bridge (FREE core classes - for ACTIVE students only)
- Paid internships (for ACTIVE students only)

« Paid Membership Fees

- Class certification/licensure support (for ACTIVE students only)

If you meet the eligibility requirements and you are interested in applying for Po‘i Na Nalu, please visit our
website or email us at nanalu@hawaii.edu.

Services
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Ho’ala Hou: Renewing a Pathway to Student Success

Wessite:  www.honolulu.hawaii.edu/hawaiian/hoalahou
PHONE:  845-9489
ContAcT: Paul Kalani Ka‘awa Flores, Jr., Instructor, Culture and Place-Based Campus Coordinator,
Title Il Grant Coordinator (845-9489; pflores@hawaii.edu)
Abraham Ke‘ala Alama, Retention Specialist (845-9447; aalama@hawaii.edu)
Jarena Pacarro, Native Hawaiian Culture and Place-Based Specialist (845-9431; pacarroj@hawaii.edu)
Rochelle Midro, Multimedia Specialist (845-9449; rmidro@hawaii.edu)

“Ho'ala Hou" is a Title lll funded program at Honolulu Community College that proposes to increase

access, enrollment and successful completion of academic credentials of Native Hawaiian students.

The first goal of the program is to establish an enrollment pathway to Honolulu Community College for
Native Hawaiian students and create a sense of place at the college for Native Hawaiians that is culturally
significant and relevant. This will be done through a series of four activities which include: (1) Developing
and implementing a culturally appropriate outreach and recruitment plan focused on increasing access
and enrollment to the college by Native Hawaiians, (2) Creating a team of peer mentors to outreach to the
community and establish community based partnerships, (3) Erecting a halau (community gathering space)
through traditional community building practices, and (4) Creating a digital cultural and historical bilingual
(Hawaiian and English) tour of the campus and native plant species.

The second goal is to create a culture and place-based training program for faculty, staff, and
administrators aimed at infusing Hawaiian culture, traditions and values in teaching, learning and service
in order to support student success and completion. This will be done through a series of three activities
which include: (1) Creating a culture and place-based training program based on the Hawaiian resource
management system of ahupua‘a and ‘lke ‘Aina, (2) Establishing a cohort of mentors to sustain what is
learned through the training program, and (3) Using technology to deliver the training materials for
future use.

HEALTH OFFICE

Wessite: www.honolulu.hawaii.edu/health
EmaiL:  hcchlth@hawaii.edu
PHoNE:  845-9282 voice/text

The Health Office, located on the first floor of Building 2, is open Monday-Friday from 8:00 a.m.-4:30 p.m.
and provides first aid assistance, health education, and referrals to community agencies and services.

Services and activities are provided by a registered nurse for students currently enrolled at HONOLULU CC.
NON-COLLEGE SERVICES, SUCH AS AMBULANCE AND EMERGENCY ROOM FEES, ARE NOT COVERED BY
THE COLLEGE. Therefore, students should expect to pay these costs on their own.

No comprehensive health care is available at Honolulu CC. Therefore, students are encouraged to explore
other medical and health options, such as the University of Hawai‘i Medical Insurance Plan, which is
designed for student needs and are less expensive than most other health insurance plans available to
students. Brochures and applications on Student Health Plans are available at the Health Office.

Current information about activities and programs, medical insurance plans, and other health related
matters may be found at the Health Office (phone 845-9282 voice/text, email: hcchith@hawaii.edu,
website: www.honolulu.hawaii.edu/health).

HOUSING INFORMATION

Wessite: www.housing.hawaii.edu/och

Honolulu Community College has no housing facilities and the College does not supervise, recommend,
or assume responsibility for any housing facility. Options may be available within the University of
Hawai'i System.
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LIBRARY

Wessite:  https://library.honolulu.hawaii.edu/home

EmaiL: honcclib@hawaii.edu
PHone:  845-9199 Information & Reference
845-9221 Circulation
Location: Building 7, Floors 1-2
The Library supports the mission of Honolulu Community College by
assisting students, faculty, and staff in obtaining and using information
resources effectively to enable and promote student learning.

The Library offers:

Resources
« Books (print and electronic)
« Magazines (print and digital)
« Research databases - articles from magazines, newspapers, and journals
« Collections of streaming videos and rights - cleared images
+ Course reserve materials
+  Online research guides
Support
+ Research and information literacy skills instruction
«  Walk-up, phone, and email reference assistance
Technology Services
«  Computer workstations
« Fee-based laser printing and self-service photocopying
« Zero-cost digital scanner
« Mobile device charging stations
A Sense of Place
«  Group study rooms for academic use
« Main floor - open collaborative space for sharing and discussion
+  Upper floor - individual carrels/tables for independent quiet study
- Engaging seasonal displays and presentations

Wessite: www.star.hawaii.edu

(Login with MyUH Portal username and password)
Emai:  honcouns@hawaii.edu
PHoNE:  845-9162

STAR is the official arbiter of degrees for the University of Hawai‘i System.

STAR provides students access to their academic record. STAR is an
academic planning tool designed to help students navigate through
college and their progress toward academic degree program completion.
STAR highlights include:

+  GRADUATION PaTHWAY: Helps students prepare for registration and
suggest courses to take each semester until they graduate. Provides
proposed graduation date.

+ Acapemic EssentiaLs: Displays degree requirements and shows how
students are progressing toward degree completion.

+  Transcrip: Displays academic record per semester, grades, grade
point average and transfer courses.

+ WHaT IF JournEY: Provides information on how a student’s current
record satisfies course requirements for another degree in the University of Hawai'i system.

« ScHoLARsHIP: Provides a link to UH Foundation Scholarship information.

For more information please visit http://star.hawaii.edu/help/
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STUDENT ACCESS

Wessite:  www.honolulu.hawaii.edu/disability
PHonE:  844-2392 (voice/text) or 845-9272 (voice/text)

In accordance with Section 84.4 of the Federal rules and regulations governing Section 504 of the
Rehabilitation Act of 1973, no qualified individual with a disability shall, on the basis of their disability, be
excluded from participation in, be denied benefits of, or otherwise be subjected to discrimination under
any program or activity which receives or benefits from Federal financial assistance.

Through Student ACCESS, Honolulu CC provides coordinated services for students with documented
disabilities. The following support services may be arranged on an individual basis:

Application, admissions, financial aid, and registration assistance;
Career and academic counseling;
Campus orientation;

Auxiliary equipment in the classroom such as portable tables, adjustable height drafting tables,
adjustable chairs and electronic equipment such as digital recorders.

Academic accommodations such as classroom materials in alternate formats, notetaker services,
readers, scribes, distraction-reduced testing environments, sign language interpreters, and/or other
academic support services as appropriate.

Text Teletype devices are available in:

Admissions 845-9270 Non-credit Registration Office.... 845-9296
Apprenticeship....eerrcsssvenssens 845-9245 Operations and Maintenance.......845-9142
Business OffiCe.....ouweumereenneeeeennne 845-9142 Security 845-9273
Counseling 845-9162 Student ACCESS.....oeomreernneeenrenenns 845-9272
Health Office 845-9282 844-2392
Human Resources.......mmn. 845-9181 Switchboard 845-9211

Persons who are deaf, hard-of-hearing, or speech-impaired are invited to contact the College via
the Telecommunications Relay Services by calling 711.

A campus accessibility map showing locations of ramps, rest rooms, elevator and disability parking stalls is
available from Student ACCESS and at the Disability Access website (www.honolulu.hawaii.edu/disability).

Students with official disability parking placard and ID card may purchase semester parking through
the Cashier’s Office.

For information regarding minimum essential mental, physical and behavior skills necessary for
participation in and completing all core aspects of any Career and Technical Education curriculum, see
Technical Standards for each program at http://www.honolulu.hawaii.edu/cte.

Students requesting special services must provide appropriate documentation and contact Student
ACCESS as early as possible to allow sufficient time for services to be put in place. For further information
contact Student ACCESS, located in Building 7, Room 302, phone 844-2392 (voice/text) or 845-9272 (voice/
text). Documentation guidelines are also posted online at www.honolulu.hawaii.edu/disability.
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STUDENT LIFE AND DEVELOPMENT

WessiTe:  honolulu.hawaii.edu/studentlife/
Location: Building 2, 1st floor
EmaiL: hcesld@hawaii.edu

Honolulu Community College recognizes the need for active student
involvement in college governance and the necessity for out-of-classroom
enrichment experiences for the total development of the student.
Student Life activities add a dynamic dimension to the college

experience by providing new learning experiences and opportunities.

“NoLyre ©
Campus Center
The Campus Center on the first floor in Building 2 includes offices for the chartered student organizations,
the Student Lounge, the Bookstore, and the Student Health Office. The Student Life and Development Office,
located on the Diamond Head side of the first floor, provides support for all student organizations on campus,
houses the Lost and Found, locker rentals, bulletin board management, and produces Student IDs for
the College.

The Chartered Student Organizations

Student organization leadership provides interested students the opportunity to learn and develop leadership
skills. Student leaders learn meeting management, budget management, event planning, communication skills
and individual and group decision-making and interaction techniques. The Charted Student organizations
accept applications for leadership positions at all times of the year. For more information contact the Student
Life office.

Student Media, hccsmb@hawaii.edu
The Student Media Board (SMB) is responsible for the formulation of policies, bylaws and procedures applicable
to student publications in print and online media, as funded by the Publication Fee.

Students are encouraged to submit articles, stories, and photos. Participating in student media is a great means
for students to voice themselves, build their resumes and gain experience in the world of journalism. Students
who are interested need no experience; however, they need to be motivated and willing to work with deadlines.

¢ LIFE|

AND DEVELOPMENT
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Student Government, hccsg@hawaii.edu

The Student Government (SG) represents the voice of students on campus, in the UH System and
beyond. The Student Government leaders serve on most college committees and work groups to
ensure the student perspective is represented. It is through this important student organization
that students play a prominent role in the governance of the College and the University System. All
fee paying students are constituents of the Student Government of Honolulu Community College.
(See also Tuition and Fees). You can always send your questions, comments or concerns about the
student experience to the student government leaders: hccsg@hawaii.edu.

Student Activities Board, hccsab@hawaii.edu

The Student Activities Board (SAB) sponsors social, cultural, recreational and educational programs.
It initiates activities and supports other campus clubs and organizations in delivering a wide range
of interesting programs to the campus community. Events are on campus such as food socials,
cultural celebrations, open mic, as well as events off-campus such as bowling, hiking, sports events
and museums. The SAB also is the coordinator for our campus sports teams. We have had volleyball,
basketball, softball, dodgeball and flag football teams. These teams play in an intramural league
with other UH System schools. To stay up to date with the activities on Instagram: @honcc_sab

Registered Independent Student Organizations (RISOs)

Registered Independent Student Organizations (RISOs), often referred to as clubs, are groups of
students with a common focus or interest. From Fashion Society and Justice Society to Sustainability
Club and Korean Club, there are many groups on campus to choose from. If you don't see one of
interest, any group of current students can create a new RISO by applying with Student Life. For
more information contact the Student Life and Development Office in the Campus Center, on the
first floor.

TESTING AND TUTORING (TNT)

Wessite:  www.honolulu.hawaii.edu/testingandtutoring

The mission of the Testing and Tutoring (TNT) is to provide
students with the academic support to become responsible
and self-directed learners. Testing and Tutoring offers an array
of campus-wide academic support services to assist students
with their coursework and related activities. Testing and
Tutoring delivers testing services (UH Community College
System placement testing, distance education testing,
on-campus make-up testing, non-UH testing, etc.); offers non-
credit courses in placement test preparation in various modes
(in-person, computerized, and/or combination of in-person
and online instruction); coordinates service learning activities;
offers instruction in college study skills; and provides tutorial
services. For more information about CSC, visit Building 7, 3rd
floor, or the website.

[ ]
TRIO-STUDENT SUPPORT SERVICES TRI 0

Wessite:  www.honolulu.hawaii.edu/trio
PHONE: 844-2366
Location: Building 7, Rm. 309

STUDENT SUPPORT SERVICES

TRIO-SSS strives to provide a range of academic support, career guidance, transfer planning,

and professional development opportunities to qualifying community college students who are
first-generation in college, have a financial need, and/or disability and demonstrate strong academic
potential. Students receive guided individualized assessment and planning, small group tutoring,
mentoring, cultural and educational workshops, club and community service activities, and other
academic support. For more information visit the TRIO-SSS website or call 808-844-2366.
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WELLNESS CENTER

Business Hours: 8:00 - 4:00 pm

AppoINTMENT Hours: 9:00 - 2:00 pm 5

PHonE: 845-9180 2’}" _:_JU. k
EmaiL: hccwell@hawaii.edu “i ‘ ' \L -
WEessite: www.honolulu.hawaii.edu/wellnesscenter

The Wellness Center Office provides confidential personal/crisis .) . ‘
o

counseling and community referral services to registered students.

Counseling services are strength based and solution focused to help

students manage personal life issues and navigate their college A ‘0 w
experience. The office also provides outreach and educational A | y /]
services to the campus community in the context of mental health

and violence prevention initiatives. Services include: classroom

presentations, enrichment groups/activities, online mental health

screenings and College SOS programming. Services are free and

confidential. Scheduling of appointments is strongly encouraged.

To schedule an appointment, please call 845-9180 or email hccwell@
hawaii.edu.

THE WRITING CENTER

Wessite:  www.honolulu.hawaii.edu/writingcenter
PHone:  845-9477

Locartion: Building 7, Room 520

The Writing Center helps students become better writers and
succeed in college. Writing Center coaches are trained to help
improve any writing assignment and assist with all aspects of the
writing process — brainstorming, outlining, thesis development,
revision strategies, citations, and essay structure. The Writing Center
also provides strategies to improve comprehension of challenging
reading material. Appointments are available at no cost and include
one-on-one conferences with tutors, and online and e-tutoring for
Distance Learning students or students who are not able to be on
campus. Schedule appointments online at www.honolulu.hawaii.edu/
writingcenter or call 808-845-9477.
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Tuition & Fees

TUITION

Wessite:  www.hawaii.edu/offices/app/tuition/

All tuition and fee charges at University of Hawai'i campuses are subject to change in accordance
with requirements of State law and/or action by the University of Hawai‘i Board of Regents or
College Administration.

Tuition and Fees (Per Semester)

All required tuition and fees must be paid by the student by the deadline or registration may be canceled.
Students in need of financial aid may be assisted through the College’s financial aid program.

Resident Tuition (per semester)

Tuition ...vvvvvvinieeinnnnn. $131.00 /credit
ActivityFee ...........ouvenns $0.50-$5
PublicationFee .............. $5
StudentLifeFee .............. $5

Tuition ..o.vvvvvvinieeinnnnn.. $345.00/credit
ActivityFee .........evvveenns $0.50-$5
PublicationFee .............. $5

Student LifeFee .............. $5

Tuition .......ccevvvvviinnnnn. $196.50/credit
ActivityFee .......cevvennns $0.50-$5
PublicationFee .............. $5

Student LifeFee .............. $5

Summer 2021 Tuition Schedule
(Please refer to the following website: www.hawaii.edu/offices/app/tuition/)

Residents .................... $248/credit
Non-residents ................ $357/credit

Payment Plan
Wessite:  www.honolulu.hawaii.edu/payment plan

Students who have registered and cannot pay in full by the designated deadlines and have an unpaid
balance of $300.00 or more may have the option to enroll in the Payment Plan. Students in the Plan are
assessed $30.00 per semester and are expected to pay all financial charges incurred. For more Payment
Plan information, please refer to the website at www.honolulu.hawaii.edu/paymentplan.

Non-Credit Course Tuition and Fees
Apprentice & Journey Worker ... $0.50 per clock hour

(Fees for other non-credit courses vary. See course announcements for details.)
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Non-Resident Application Fee
For non-residents, there is an application evaluation fee of $25.00.

Other Fees:

Books, Tools, and Other Supplies

Costs vary program to program and are noted in the DEGREES or PROGRAM DESCRIPTION
sections of this catalog.

College Catalog The College Catalog may be purchased at the College Bookstore. Postage and handling
charges will be assessed. The Catalog is available for review at the Records Office and
online at www.honolulu.hawaii.edu/catalog.

Child Care Fees * For information about current fees and payment schedule, call 845-9466.

There is a $150 comprehensive fee to hold a child's space in the program after Notification
of Acceptance. A semester fee payable in four installments is charged. Children may not be
allowed to continue if fees are not paid according to the payment schedule.

*Financial Aid may be used for child care expenses. Contact the Financial Aid Office
at 845-9116.

Credit by Examination

The charge is equivalent to 50% of the tuition of the course.
(Based on the prevailing tuition and fee schedule.)

Portfolio Based Assessment is charged 60% of the tuition of the course.

Dishonored Checks

$25.00 service charge for checks made out to Honolulu Community College and returned
for any cause.

Educational Record Copy

$2.00 per copy (Includes Fee Statement copy)

Financial Obligations to the College

(See Student Services, Student Regulations.)

Graduation Fee

(See Degrees and Certificates, Graduation Information.)

Registration Fees:
+ Late Registration Fee

« Change of Registration

$30.00 for Fall and Spring Semesters

$5.00 fee for each Change of Registration Form used to add/ drop a course(s) in person.

(Add/Drop Fee) (The fee does not apply when replacing a canceled class. There is no fee for online
transactions. If adding a course(s), the tuition balance in addition to the change fee will be
assessed, if applicable. See Schedule of Tuition.)

Student Activity Fee 1-9 credits............ $0.50 per credit

(Not assessed for Summer Session)

10 credits and above. . .. $5.00 (flat rate)

Student Life Fee

$5.00 per student per semester (Not assessed for Summer Session)

Student Publication Fee

$5.00 per student per semester (Not assessed for Summer Session)

Transcript Fee

$5.00 per transcript  For transcripts sent outside the University of Hawai'i System, for
student copies, or for UH non-admission purposes.
$15.00 per copy For 24-hour rush processing

(Additional postage fees are charged for transcripts sent outside the United States.)
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Tuition Waivers

Faculty/Staff Tuition Waiver

Faculty and staff may be eligible for tuition waivers. Employees must be employed on a half time basis
or more to be eligible for tuition waivers at any campus for a maximum of six credits per semester.

PRroceDURES FOR WAIVER APPLICATION AND REGISTRATION:
1. Complete the University of Hawai‘i (UH) Faculty/Staff Tuition Waiver Form and a Request for Tuition
Waiver Form available online at programs.honolulu.hawaii.edu/intranet/node/386.
2. Obtain form approval from supervisor, and eligibility authorization from Human Resources.
3. Submit forms to the Business Office to receive the waiver.

4. New Students: submit an application to Admissions.
Continuing Students: register online at myuh.hawaii.edu.

Registration is during the Late Registration period on a space available basis. Faculty and staff who
register before this period will be assessed all applicable tuition and fees. No refunds will be made,
nor will changes be made in tuition status after registering.

5. Effective for the Fall 2009 term, tuition waivers for eligible faculty, staff, spouse, and/or domestic
partner, must be received on-line or by the Business Office no later than the last day of the 50% refund
period for which the waiver is being used.

Senior Citizens Visitor Program

Although UH Policy no longer provides tuition waivers for senior citizens, there are provisions for seniors
who are not seeking credit. The Senior Citizens Visitor Program is available for seniors who are 60 years
of age or older on the first day of instruction and who are residents of the State of Hawai'i. Contact the
Admissions Office (808) 845-9129 for more information and application deadlines.

Other Tuition Waivers (See FINANCIAL AID.)

Tax Credit Information

For all University of Hawai‘i Students, Parents, Faculty and Staff

Website: http://www.fmo.hawaii.edu/student_accounts/index.html#tab5_4

The Form 1098-T is a federal tax form which colleges and universities are
required to issue in reporting qualified tuition and related expenses paid by
each student (except for nonresident alien students) and the scholarships and
grants awarded to each student for the calendar year.

Form 1098-T is informational only. Receipt of the Form 1098-T does not
indicate eligibility for the tax credit.

The following are brief explanations of each of the tax credits.

The American Opportunity Tax Credit allows a maximum refundable

tax credit of up to $2,500 for each eligible student for qualified tuition and

related expenses paid during the first four years of undergraduate education. Qualified tuition and related
expenses are tuition, fees, and course materials required for a student to enroll at or attend an eligible
educational institution. This credit will be available only for the years 2009 through 2018, unless Congress
decides to extend the credit to other years.

The Lifetime Learning Credit allows a maximum credit of up to $2,000 for eligible expenses paid during
the calendar year. The Lifetime Learning tax credit applies to students in undergraduate, graduate and
professional degree programs and to students enrolled in coursework to acquire or improve job skills.
Students who are not eligible to claim the American Opportunity tax credit may be eligible to claim the
Lifetime Learning tax credit.

What does this mean for UH students? A 1098-T form will be generated for all students, except
nonresident alien students, who attended a University of Hawaii campus for credit classes and paid for
qualified tuition and related expenses or received a scholarship or grant during the 2020 calendar year.
Forms will be available for viewing in MyUH Portal by January 31, 2021. Contact your campus contact
person if you need assistance.
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How do | take advantage of these benefits? Please review the IRS Publication 970 and consult with a
professional tax advisor to determine if you are eligible for any tax benefits for education and related issues.
IRS Publication 970 will also provide information on how to claim these benefits.

Note: The Taxpayer Relief Act of 1997 requires the University to collect and use students’ Social Security Numbers or ITINs to
report qualified tuition and related expenses billed to students and scholarship and grant payments made to students to the
IRS each year.

Refunds (See Academic Calendar for Refund Schedule)

Tuimion AND SPEcIAL CouRrse Fees REFUND PoLicy — REGULAR ACADEMIC SEMESTER:

1. 100% refund of tuition for Complete Withdrawal only if made on or
before the last day of Late Registration (Add Period).

2. 100% refund of tuition for Change in Status or Tuition Rate if made
on or before the last day of Late Registration (Add Period), unless
otherwise stipulated by Federal regulations.

3. 50% refund of tuition for Complete Withdrawal or Change in Status
or Tuition Rate if made after the Late Registration period (Add
Period), but on or before the end of the Refund Period, (third week of
instruction), unless otherwise stipulated by Federal regulations.

4. 0% refund if Complete Withdrawal or Change in Status or
Tuition Rate is made after the Refund Period, unless
otherwise stipulated by Federal regulations.

AcTivity Feg, PusLicaTion Feg, AND STUDENT LiFe FEe REFUND PoLicy:
1. 100% refund if Complete Withdrawal is made prior to the first day of the term.

2. No refunds of less than $1.00.

PavymenT oF ReFunDs: For a partial withdrawal, the student should receive a refund within four weeks
following the end of the 50% refund period.

Tuimion AND SPecIAL Course Fees REFUND PoLicy — CONTINUING EDUCATION, SUMMER SESSION, AND OTHER SHORT-TERM
COURSES:

1. The refund period shall be 20% of the instructional period. The instructional period includes all
calendar days beginning from the first day of instruction and ending on the last day of instruction.
No refunds will be made for courses where the instructional period is 10 days or less, except before
the first day of instruction. Refunds for credit courses that are not semester long shall be as follows:

100% refund for Complete Withdrawl only if made before the first day of the term.

b. 50% refund for Complete Withdrawal or Change in Status or Tuition Rate if made on or after the
first day of the term, but on or before the end of the Refund Period as defined above, unless
otherwise stipulated by Federal regulations.

2. For Non-Credit Courses or Workshops:

Honolulu CC English Language Learner Options (HELLO) Transfer and Refund Policy: A request to
transfer to another course or to completely withdraw from a course must be submitted by the fifth
working day after the first class meeting. Thereafter, refunds will not be permitted.

All other Continuing Education Courses: 100% Refund for requests made three business days prior
to the first day of instruction.
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FINANCIAL AID

Wessite:  www.honolulu.hawaii.edu/finaid
PHone:  (808) 845-9116

The financial aid program at Honolulu Community College helps
students who can benefit from higher education, but who may have
difficulty attending college without financial help. The financial aid
program adds to the efforts of the student and the student’s parents/
spouse. All students at Honolulu CC may apply for financial aid.

How to Apply

Online at www.fafsa.gov All students may apply for scholarships at Honolulu CC.

- Students (and their parents, if applicable) must have an
FSA ID (Federal Student Aid ID). If students (and their
parents) do not have one, an FSA ID can be created at www.fafsa.gov. The FSA ID will be used to sign
the application electronically. If the student (and/or their parents) are unable to enter their FSAID, a
signature page must be printed and mailed with the required signatures.

+ Read the instructions carefully.
+ Honolulu CC's Federal School Code is 001612

When to Apply

Students are awarded for the academic year (Fall/Spring). Applications should be filed as soon as they are
available in October of each year. The College will begin making awards for Fall beginning April and for
Spring beginning October. Applicants who apply (and re-apply) early have the best opportunity to have
their financial need met.

Applicants must file a financial aid application for each academic year they seek aid. The amount and
type of aid for each year depends upon the applicant’s continued need, date of application, and
academic progress.

Selection, Notification, and Payment
Upon receiving a Student Aid Report, the Financial Aid Office will review the student’s file for completeness
and, if complete, determine the student’s eligibility for aid. Notification will be made to all eligible
applicants who have submitted complete applications. Awards will be made on the basis of need.
Applicants are encouraged to apply as soon as applications are available in October of each year because
some funds are limited.

Students will be notified of their financial aid offer through email. Detailed instructions will be given
regarding the review of all the information in the financial aid award.

Unless otherwise noted on the Financial Aid Award Offer, all awards are paid equally for the Fall and Spring
semester. Awards cannot be credited to a student’s account earlier than 10 days prior to the first day of
classes for that term. A refund check will be mailed (unless otherwise noted) to the student within 14 days
from the date that the balance occurs. By applying early, students may receive their financial aid funds prior
to the start of the semester.

Who is Eligible

To be eligible for federal student aid at Honolulu CC, students must:

«  Beaccepted for admission (or currently enrolled) in an eligible degree or certificate program at
Honolulu Community College;

« Have earned either a high school diploma, GED certificate, or equivalent;
« BeaU.S.citizen or an eligible non-citizen;

« Beregistered with Selective Service (if a male between the ages of 18-25);

FINANCIAL AID
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«  Submit all required documents as needed to process financial aid application;
«  Meet the SATISFACTORY ACADEMIC PROGRESS POLICY; and,

+ Not be in default on a Federal educational loan or owe a refund on a Federal grant.

Federal Financial Aid

The majority of aid awarded by Honolulu CC is Federal and based on demonstrated financial need.
Eligibility requirements are determined by Federal rules and include the following:

Applicant must
« BeaU.S. citizen or an eligible non-citizen (permanent resident);
« Beenrolled in a degree granting program (must be a classified student at Honolulu CC);
- Be making satisfactory academic progress toward your degree;
+ Not be in default on a loan or owe a refund on a Federal grant;
- Have demonstrated financial need;
« Have obtained a high school diploma, GED, or equivalent; and,
« Beregistered with Selective Service *, if required.
All financial aid programs are subject to change.

* Note: Military Selective Service Act (P.L. 97-252) requires that beginning July 1, 1983, any student who
is required to register with the Selective Service System and fails to do so shall be ineligible to receive
Federal Title IV student financial aid including: Federal Pell Grants, Federal Supplemental Educational
Opportunity Grants (SEOG), Federal Subsidized Direct Loans, Federal Unsubsidized Direct Loans,
Federal Parent Loans for Undergraduate Students, and Federal Work Study. This requirement affects
all male students who are at least eighteen years of age, who were born after December 31, 1959.

The group of males affected includes citizens and eligible non-citizens eligible except citizens of the
Federated States of Micronesia, the Marshall Islands, or the permanent residents of Palau. For further
information contact the Financial Aid Office at (808) 845-9116.

Satisfactory Academic Progress Policy

Prior to the awarding of any financial aid, students enrolled at Honolulu CC must be making satisfactory
progress in accordance with U.S. Department of Education regulations. The student’s academic progress
will be evaluated at the point when their application is reviewed in an academic year. The policy is
applicable to all Honolulu CC students applying for any type of federal, state, or private financial aid
resources administered and managed by Honolulu CC; including student loans from private lenders which
are guaranteed or insured by the federal government. Appeals to the policy may be submitted in writing to
the Financial Aid Administrator.

Eligibility Requirements for Academic Progress
1. Allfinancial aid recipients must have a declared major at Honolulu CC and enroll in credits towards the
completion of that degree/certificate.
2. Students are expected to maintain a cumulative grade point average (GPA) of at least 2.0.

3. Students must complete at least 67% of all credits attempted (calculation includes ALL terms reflected
on transcript); whether financial aid was received or not.

a. All terms of attendance and all transfer credits apply; whether financial aid was received or not.

b. The following grades will be considered as credits enrolled but not successfully completed: F,
W, N, I, I/F, I/N, and NC. An incomplete grade will be calculated as no credit until it reverts to a
letter grade and is posted to the student’s academic record. Please note that the student must
submit a letter to the Financial Aid Office when a grade changes as the Financial Aid Office is not
automatically informed of grade changes.

c. Audited classes and credit by exam are not eligible for financial aid and will not be counted
towards credits attempted/completion.
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EXAMPLE: Since he started attending Honolulu CC, John has attempted 60 credit hours. He only
completed (passed) 50 credits because he withdrew from a few classes and failed one. Based on the
following calculation, John has earned more than 67% of the credits he attempted, therefore has
fulfilled the Honolulu CC Satisfactory Academic Progress Policy requirements.

John’s Credits Completed 50
= = 83%
John's Credits Attempted 60
Time FRAME

1.

Students must complete their degree program within 150% of the credits required for their
degree program.

Example: John's degree program requires 60 credits to graduate; therefore, he must complete his
degree program within a total of 90 credits (60 credits x 150% = 90 credits).

Students who change majors must have all of their credits and transfer credits re-evaluated towards
their new major to determine their remaining financial aid eligibility.

Students who have earned a degree at Honolulu CC and are seeking another degree must submit a
petition stating their reason to pursue another degree. Approval of the subsequent degree program
will be determined after reviewing the petition.

NOTE: Students who are seeking an AA degree who have already earned an AA, BA, or BS degree are
not eligible for financial aid.

Transfer credits accepted from another institution will be used to calculate the remaining credits
required for completion of the degree or certificate.

Students’ entire academic history will be taken into account, including periods of enrollment when
financial aid was not received.

Generally, students will not receive payment for repeating a course that was successfully completed
(A, B, C, D or CR). If the student is required to repeat a course that was previously completed success-
fully, students may submit a petition stating the reason for the repeated course along with documen-
tation showing the requirement.

Financial Aid Suspension

Students’ financial aid at Honolulu CC will be suspended and they will not be eligible for financial aid in
subsequent terms in the following cases:

1.
2.
3.

Students fail to achieve a cumulative GPA of at least 2.0
Students fail to complete at least 67% of all classes attempted.

Suspended students not enrolled at Honolulu CC in the following semester will have their suspension
stand until they have met the requirements for reinstatement.

ApPeAL OF FINANCIAL AID SUSPENSION

Students who do not meet the minimum satisfactory academic progress requirements will be suspended
from receiving aid. If suspended from receiving financial aid, the student can appeal the suspension.

In order to appeal a financial aid suspension, student must complete an appeal form and an academic plan
with an academic counselor. The appeal form will be reviewed by a financial aid officer and a determination
made as to whether or not the student will be able to meet the satisfactory academic progress requirements
within the time frame allowed by Federal regulations.

AcADeEmic PLAN

An academic plan is a plan the students will create that will allow them to meet the satisfactory academic
progress requirements within the allowed time frame specified by Federal regulations. Students who do
not successfully meet the conditions of their approved academic plan will again be placed on financial aid
suspension until they meet the criteria for reinstatement of their eligibility for aid.
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REINSTATEMENT

To reinstate eligibility, students must meet all three of the following conditions:
1. Have a minimum cumulative GPA of at least 2.0;
2. Complete at least 67% of all credits attempted (Includes all credits reflected on the transcript); and,
3. Be able to graduate within the 150% time frame allowed by Federal regulations.

Upon successful completion of the required credits and GPA, students must notify the Honolulu CC Finan-
cial Aid Office in writing that they wish to be reinstated. The student will be notified in writing whether or
not they have been reinstated.

Note: Requests for reinstatement will be processed when time permits and students will be responsible for
their own tuition and fees payments according to the registration payment deadlines.

How Financial Need is Determined
Demonstrated financial need is the difference between the “cost of education” and the “expected family
contribution”

Cost of Education (minus) - Expected Family Contribution = Demonstrated Financial Need

The “expected family contribution” is determined by the financial aid application completed by the student
and the student’s family. This amount is based on income and assets, expenses, number of family members,
etc. as reported on the FAFSA.

The standard “cost of education” is an average of typical student expenses within the academic year.
+ Tuition and fees * (adjusted for enrollment status)
+  Room and board allowance
« Books, supplies, and tools
« Personal expenses
+ Transportation

* Students who intend to enroll concurrently at Honolulu CC and another University of Hawai‘i campus
must contact the Financial Aid Office for more information.

With supporting documentation, additional expenses related to attending Honolulu CC can be considered
in the student’s cost of attendance.

Types of Aid

Grants
FeperaL PeLL GRANTs do not need to be repaid (unless students do not meet Satisfactory Academic Progress
requirements) and are available to students who have not received a Bachelor’s Degree.

FeDERAL SuPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANTS (SEOG) do not need to be repaid (unless students do
not meet Satisfactory Academic Progress requirements) and are available to students with exceptional
financial need who are enrolled at least half-time. Priority is given to Federal Pell Grant recipients.

HonoruLu Community CoLLEGE OPPORTUNITY GRANTS are available to students who are enrolled at least halftime,
demonstrate financial need, and meet satisfactory academic progress requirements. Applicants must apply
for financial aid using the Free Application for Federal Student Aid (FAFSA). Award amounts are dependent
on the students’ enrollment level, need, and availability of funds.

Student Loans
FeperaL DIRecT LoaN PrRoGRAM is a long-term loan program that must be repaid with a fixed interest rate. The
interest rate for Federal student loans varies each year and is determined by the Federal Government. The
interest rate of the loan is determined by the first disbursement and will be the interest rate for the life of
the loan. For the current interest rate and origination fee for the Federal Direct Loan program, please visit
https://studentaid.ed.gov/sa/types/loans/interest-rates. History of a student’s loan history and information
about the loan servicer can be found online via the National Student Loan Data System at nslds.ed.gov.
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These loans are borrowed from the Federal government. There are three types of Direct Loans:

1.

FeperaL Sussipizep DIRecT Loans have an interest subsidy by the U.S. Department of Education while
the student is enrolled in school at least half-time and during approved deferment periods; therefore,
interest does not accrue during these periods. The annual loan amount will depend on the student’s
academic level, amount of need as determined by completing the FAFSA, and existing subsidized loan
balances. The interest and repayment will begin to accrue after the student leaves school or drops
below half-time enrollment. Loan repayments are arranged with the loan servicer.

Maximum Time Frame for Subsidized Loans

There is a maximum period of time (measured in academic years) that you can receive Federal Direct
Subsidized Loans. In general, you may not receive subsidized loans for more that 150% of the stu-
dent’s published length to complete their degree program. If a student changes programs, the time
used for the previous program may count against the new program. To prevent reaching the maxi-
mum eligibility period, be sure to work with an advisor to have an academic plan. For more informa-
tion regarding the timeframe, please visit
https://studentloans.gov/myDirectLoan/directSubsidizedLoanTimeLimitation.action.

FeperaL Unsussipizebp DIrRect Loans do not have an interest subsidy; therefore, interest begins to accrue
once the loan is disbursed. The annual loan amount will depend on the student’s academic level,
dependency status, cost of attendance, and existing Federal Direct Loan balances. Students have the
option to pay the interest while they are in school; however, if the student decides not to pay the inter-
est while they are in school, the unpaid interest will accrue and be added to the principal of the loan.
Repayment of the loan will begin after the student leaves school or drops below half-time enrollment.
Loan repayments are arranged with the loan servicer.

FeperaL Direct PLUS Loans are available to parents of dependent students who are enrolled at least
half-time status and are based on credit history. The interest is not subsidized; therefore, interest
begins to accrue once the loan is disbursed. The annual loan amount will depend on the student’s
estimated cost of attendance determined by the school minus any other aid and scholarships that the
student is expected to receive. Repayment for Federal Direct PLUS Loans begins once the loan is fully
disbursed; however, the parent borrower may contact their loan servicer to request for a deferment

if the student is enrolled at least half-time. During this deferment period, although repayment of the
loan is not required, parents have the option to pay the interest or have the interest accrue on the loan
and be added to the principal of the loan. Loan repayments are arranged with the loan servicer.

StATE HiGHER EDucATION LoANs (SHEL) are available to Hawai'‘i residents and must be repaid with a fixed
interest rate of 5%. Repayment and interest begins nine months after the student drops below half-time
status and deferment options are available for students who are not able to pay the minimum monthly
payment. Loan amounts are based on demonstrated financial need and availability of funds.

Student Loan Default Rates
Information regarding student loan default rates is available at the Honolulu CC Financial Aid Office.

Student Employment
FeperaL Work-Stupy (FWS) provides part-time employment on- and off-campus to students who are
enrolled at least half-time. Students are limited to a maximum of 20 hours per week during the academic
terms. Awards are based upon the students’ need and availability of funds.

Scholarship Programs

Honolulu Community College scholarships are awarded on the basis of merit, academic performance, and/
or financial need. The University of Hawai‘i Common Scholarship Application must be completed to be
considered for any of the Honolulu CC scholarships. For a complete list of scholarships available to Honolulu
CC students, go to www.honolulu.hawaii.edu/finaid.

Tuition Waivers (Pending Board of Regents action)

Native Hawanan Tuition Waivers were established to support Native Hawaiian students seeking a degree in
higher education. This waiver is awarded to Native Hawaiian students who demonstrate financial need,
maintain satisfactory academic progress and, are enrolled in at least half-time status. To be considered
for this waiver, a student must complete a Free Application for Federal Student Aid (FAFSA) and submit
additional documentation as requested. Recipients of this tuition waiver will be required to meet specific
conditions as part of receiving the waiver.

HONOLULU COMMUNITY COLLEGE CATALOG 2020-202I



Financial Aid

Changes in Financial Status

Changes in a student’s financial status may result in an increase or
decrease in the cost of education, or increase or decrease in the
expected family contribution. A change in either would change
the amount of aid for which the student is eligible. If a student’s
financial circumstances change significantly from the time that he/
she originally applied for aid, he/she should see a Financial Aid
Administrator.

Changes in Enrollment Status

Students are thanked and recognized for their many
Itis the student’s responsibility to inform the Financial Aid Office of contributions to the campus.
any changes in enrollment because changes in enrollment status

may result in an increase or decrease in the cost of education and financial aid offer. In the event a student
should completely withdraw from Honolulu CC, the Financial Aid Office will adhere to all institutional

refund policies (see Tuition and Fees section).

In addition, Federal regulations stipulate that any recipients of Federal Title IV funds who withdraw from
school or disappear will be subject to a calculation which will determine the amount of Title IV funds that
the student and the school is responsible for returning to the Federal government. Failure of the student
to return these funds may affect future Federal Financial aid (Title IV) eligibility. More information on
Returning Title IV funds can be found at www.honolulu.hawaii.edu/consumer.

Students who completely withdraw should contact the Financial Aid Office prior to withdrawing from
classes. Copies of the most up-to-date and complete Refund Policy are available at the Financial Aid Office.

Rights and Responsibilities
The student has the right to know:
«  The cost of attending Honolulu CC and the policy on refunds to students who drop out;
«  What financial assistance is available;
«  Procedures and deadlines for submitting applications for each available financial aid program;
«  How Honolulu CC selects financial aid recipients;
+ How need is determined;
« How much of the student’s need has been met;
«  How and when the student will be paid;
- Theinterest rate on any loans offered to the student and the conditions of repayment;

. If offered Federal Work-Study, what kind of job is offered, what hours must be worked, duties, rate of
pay, and method of payment;

- How an aid package is reconsidered if a student believes a mistake has been made or if enrollment or
financial circumstances have changed; and,

« How Honolulu CC determines satisfactory academic progress.
The student is responsible for:
« Reviewing and considering all information about a school’s program before enrolling;
«  Submitting complete and accurate information concerning enroliment and financial circumstances;
« Knowing and complying with all deadlines for applying and reapplying for financial aid;

+ Providing all documentation, corrections, and/or new information requested by the Financial Aid
Office;

+ Notifying the Financial Aid Office of any information which has changed;
+ Ensuring that mailing address is current, via MyUH Services;
« Reading, understanding, and keeping copies of all forms requiring a signature;

« Repaying any student loans and attending entrance and exit interviews for those loans;
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Veterans Administration Benefits

« Performing satisfactorily work agreed upon in a Federal Work-Study job; and,

+ Understanding Honolulu CC’s refund policy.

For additional financial aid information, contact the Financial Aid Office at 845-9116.

VETERANS EDUCATION BENEFITS & RESOURCE CENTER

Wessite:  www.honolulu.hawaii.edu/veterans
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Veterans Education Benefits

Education Benefits

Honolulu Community College is an approved institution of higher learning for education and training
under the Veterans Educational Assistance Act, the Veterans Readjustment Act, and the Dependents
Educational Act. Information regarding eligibility, entitlement benefits, and types of training authorized
may be obtained from the Department of Veterans Affairs Regional Office (telephone: 1-888-442-4551).

The College offers students a wide range of services and activities throughout the academic year and
summer months. Students are encouraged to seek individual or group counseling, career and vocational
exploration, and other related student support services. See any Academic Counselor for more information
and for completion of the Academic Counseling Review Form (ACRF) needed to support certification of VA
Education Benefits.

Under the authority of Title 38 USC sections 3675 and 3676, and 38 CFR sections 21.4253 and 21.4254,
schools are required to evaluate prior training at all post-secondary institutions, to include military training.

Students using VA Education Benefits at Honolulu Community College must complete the Transcript
Evaluation Request Form and request all transcripts from all post-secondary institutions, including the Joint
Services Transcript (Army, Marine Corps, Navy, Coast Guard) and/or Community College of the Air Force.
Transcripts must be sent directly between institutions to be considered as Official. Transcripts that are
handled by the student will be considered as unofficial and will be used for placement purposes only.

Veterans Affairs

The Veterans Affairs (VA) School Certifying Official (SCO) and the VA staff are located in the Records Office.
We assist service members, veterans and their dependents who receive VA education benefits while
pursuing their academic career at Honolulu Community College.

The SCO is responsible for certifying and monitoring students’ course enrollment, academic progress, and
other academic information.
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Veterans Administration Benefits

When the VA has determined that you are eligible for education benefits, and after you have registered

for classes, the SCO will certify your enrollment with the VA to enable you to collect the benefits you are
entitled to. Contact us via email, phone or in-person if you have any questions pertaining to the processing
of your VA education benefits.

Records Office

874 Dillingham Blvd.

Honolulu, HI 96817

Email: honvet@hawaii.edu

Phone: 808-847-9833

Fax: 808-847-9872

Office Hours: 7:45 am to 4:30 pm, Monday through Friday

Determining Eligibility, Entitlement, and Payments

The U.S. Department of Veteran Affairs approves applications and makes decisions about eligibility,
entitlement, and payments. Specific questions regarding your eligibility, entitlement, or payments should
be referred to the U.S. Department of Veterans Affairs ( https://www.va.gov/)

To apply for veteran’s education benefits with the Department of Veterans Affairs, visit Vets.gov
( https://www.va.gov/education/how-to-apply/ )

Detailed information about different types of benefits is available on the Gl Bill® website:

Post-9/11 GI Bill® - Chapter 33 ( https://www.benefits.va.gov/gibill/post911_gibill.asp )

Dependents’ Educational Assistance - Chapter 35 ( https://www.benefits.va.gov/qgibill/survivor_dependent

assistance.asp )
Vocational Rehabilitation & Employment- Chapter 31 ( https://www.benefits.va.gov/vocrehab/index.asp )

Montgomery Gl Bill®- Active Duty, Chapter 30; Reservists, Chapter 1606; Reserve Educational Assistance
Program ( https://www.benefits.va.gov/gibill/montgomery bill.asp )

Contact the VA Education Call Center at 888-GIBILL-1 (888-442-4551) for additional information or write an
email to ( Right Now Web https://gibill.custhelp.va.gov/app/utils/login_form)

Public Law 115-407, Sections 103 and 104.

In accordance with the Veterans Benefits and Transition Act of 2018, section 3679(e) of title 38 (Public Law
115-407), a student who is entitled to educational assistance under Chapter 31, Vocational Rehabilitation

& Employment, or Chapter 33, Post-9/11 GI Bill® benefits shall be permitted to attend or participate in the
course of education during the period beginning on the date on which the individual provides to the
educational institution a Certificate of Eligibility for entitlement to educational assistance under Chapter 31
or 33 (a “Certificate of Eligibility” can also include a “Statement of Benefits” obtained from the Department
of Veterans Affairs’ website — eBenefits, or a VAF 28-1905 form for Chapter 31) and ending on the earlier of
the following dates:

+ The date on which payment from VA is made to the institution.

90 days after the date the institution certified tuition and fees following the receipt of the Certificate of
Eligibility.

The University shall notimpose any penalty, including the assessment of late fees, the denial of access to

classes, libraries, or other institutional facilities, or require the student to borrow additional funds, in order

to meet his or her financial obligations to the institution due to the delayed disbursement funding from VA
under Chapter 31 or 33.

“Gl Bill® is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about
education benefits offered by VA is available at the official U.S. government web site at http://www.benefits.
va.gov/gibill.”
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Tuition Assistance

The Tuition Assistance (TA) program pays the cost of tuition and additional fees for most active duty service
members. Each service branch determines eligibility criteria.

All Active Duty Service Members (including Guard and Reserve) must contact their Education Service
Officer (ESO) or Education Counselor within your branch of service prior to enrolling in any college or
university.

Tuition Assistance Application Procedures for Military Services:

Army ( https://myarmybenefits.us.army.mil/Benefit-Library/Federal-Benefits/Tuition-Assistance-(TA) )

Navy ( https://www.navycollege.navy.mil/tuition-assistance/index.htm )

Coast Guard ( https://www.forcecom.uscg.mil/Our-Organization/FORCECOM-UNITS/ETQC/Voluntary-
Education/Active-Duty/ )

Marines ( https://myeducation.netc.navy.mil/)

Air Force ( https://www.afpc.af.mil/benefits-and-entitlements/military-tuition-assistance-program/)

Veteran’s Resource Center

BLDG 5-140
Telephone: 845-9126

The Veteran's Resource Center (VRC) focuses on the success of student veterans, current service members,
dependents, and spouses. Faculty, staff, and students with an interest in veteran’s services or programs may
also find the VRC to be a great resource. Services include:

+ General information on VA programs and benefits

« Alending library system to support MATH studies

+ Desktop/laptop computers are available for use in the VRC

- A gathering place for studying, networking, or relaxation between classes

+ Access to the VA Veterans Integration to Academic Leadership (VITAL) counseling

The VRC is open Monday-Friday (except holidays) from 8:00AM to 4:30PM.
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Academic Regulations - Classification

ACADEMIC REGULATIONS

Classification of Students in Credit Programs

CuassIFIED STUDENT: A student who is enrolled for credit in an official program leading to an Associate Degree,
Certificate of Achievement, or Certificate of Competence.

UncassiFiep STubenT: A student who is enrolled for credit, but is not in an official program leading to an
Associate Degree, Certificate of Achievement, or Certificate of Competence.

SpeciAL STUDENT: A student who is enrolled for credit as an Early Admittee.

Educational Level

FresHmAN: A student who has earned fewer than 30 credits towards an Associate Degree, or Certificate
of Achievement.

SopHomoRE: A student who has earned 30 credits or more towards an Associate Degree or Certificate
of Achievement.

Full Time and Part Time Students:

FuL Time StupenT: A student who is enrolled in 12 semester credits or more in a semester or in a 12-week
summer term. A student is also considered to be full time under the following conditions: enrolled for 6
credits or more in a 6-week summer session where full-time status is for the 6-week session only or enrolled
for 8 credits or more in a 10-week term.

Part Time Stupent: A student who enrolls in fewer than 12 semester credits in a semester or fewer than the
minimum semester credits required for full time status in shorter terms or sessions.

HALF-Time STupenT: A student who enrolls in at least 50% of the semester credits required for full time status
in a semester or shorter term or session.

The definitions of a full time student and of a part time student are Honolulu Community College
definitions used for certifying enroliment. A summer term may consist of more than one session. A third
party such as Veterans Administration (VA) benefits or Federal financial aid may have another definition of
a full time student that is used in determining eligibility for benefits.

ACADEMIC REGULATIONS

I
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Academic Regulations - Admissions

Admissions
Wessite: www.honolulu.hawaii.edu/admissions
Eligibility
Honolulu Community College welcomes applications from any U.S. high school graduate, GED (General
Education Development) recipient or persons 18 years of age or over who can benefit from the instruction

offered. Students under the age of 18 may be considered for Early Admission or the Running Start program
(see Early Admission or the Running Start Program later in the Academic Regulations).

(International Students, please see ADMISSION OF INTERNATIONAL STUDENTS.)

Application Deadlines
Please refer to the Admissions website for deadline information.

How to Apply

To be admitted to Honolulu Community College, complete the University of Hawai‘i System Application
Form online at https://apply.uhcc.hawaii.edu.

Some programs have non-academic prerequisites that must be met before taking major courses:
« Auto Body Repair and Painting — submit Respirator Use Clearance and Driver’s License
« Automotive Technology - submit copy of valid Driver’s License
- Cosmetology - submit copy of high school diploma, GED, or college degree
«Small Vessel Fabrication and Repair - submit Respirator Use Clearance

Students who are military personnel, dependents, or a member of the Hawai‘i National Guard should
submit a copy of military orders along with application for admission.

International students, please see ADMISSION OF INTERNATIONAL STUDENTS for further information.

Please note that all documents, health clearances, transcripts, and forms submitted become the property
of Honolulu CC and will not be returned to the applicant.

Applicants will be notified by e-mail and mail of their acceptance. Further information on registration,
placement, and academic counseling services will be included with acceptance notifications by e-mail
and mail.

Acceptance Information
Once a student has been accepted, the student must:

1. Submit proof of negative tuberculin (TB) test or chest x-ray report, two Measles, Mumps, Rubella
(MMR) immunization, proof of one dose of Tetanus-diphtheria-Pertussis (Tdap) immunization, and two
doses of Varicella (Chickenpox) immunization before the first day of the semester.

Exemptions: Students born prior to 1957 are exempt from MMR vaccination. A documented history
of varicella (chickenpox), signed by a U.S. licensed physician, APRN, or PA may be substituted for the
varicella vaccine requirement. Students born in the U.S. prior to 1980 are exempt from Varicella
vaccination.

For more information on Honolulu CC health regulations, see HEALTH REQUIREMENTS for Registration.

2. Provide English and math placement. The following are the different types of placement options you
can choose from:

1. Placement Option #1: Self report your placement scores. View/download the Self-Report Form at
https://www.honolulu.hawaii.edu/sites/www2.honolulu.hawaii.edu/files/admissions-form-self-report.pdf

2. Placement Option #2: Submit SAT, ACT, SBAC, or HISET scores

3. Placement Option #3: Submit official high school transcript and/or meet with an Academic
Counselor to evaluate your college transcripts.

4. Placement Option #4: Take the Accuplacer Exam

A physical copy of your acceptance letter and a valid Photo ID are required to take the Accuplacer
at the Testing Center located in the Kaukahoku building (Bldg. 7), Room 313. To view the Testing
Center placement schedule, visit www.honolulu.hawaii.edu/testingandtutoring.
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English and math placement are required and are very important! Your English and math placement
will determine what levels of English and math you will need to take.

3. Create a username and password to access MyUH student account.

4. Returning or Transfer students should meet with an Academic Counselor for assistance with selecting
courses and/or registering for classes. New Students should contact the Academic Counseling Office
to sign up for a New Student Registration Session.

5. Pay all applicable tuition and fees by the posted deadline.
Information on these steps will be included with the student’s acceptance letter.

Students are accepted into a program or major of their choice. However, in a few cases students may not be
able to enroll in the beginning courses in the program because:

- Certain academic and non-academic prerequisites for the courses have not been met;
+ The program may be filled; or,
« Beginning courses in the program are not offered in that semester.

Check “Starting Dates for Programs” below to see which programs accept students into both Fall and
Spring semesters. If the program is filled, students will be unable to enroll in their program’s beginning
courses and are advised to take required related courses during their first semester. After one semester,
students usually will be able to take beginning courses in their program; however, in a few programs the
waiting period may extend to a full academic year or more.

Counselors are available to provide information about Honolulu CC and its programs and to assist
applicants in choosing a program which offers the maximum opportunity for self-development.

If students do not wish to attend Honolulu Community College after being accepted and would like to:

« Transfer to another UH Community College, they should submit a Change of Home Institution Form to
the institution they wish to attend.

« Transfer to a UH four-year institution, they should submit a new System Application for admission.

Starting Dates for Programs

The chart below indicates when new majors may start a program. Symbols in the Fall column mean a
student may enter the program in a Fall Semester. Symbols in the Spring column mean a student may enter
the program in a Spring Semester. The chart legend explains the different symbols.

Program Fall Spring Program Fall Spring
Administration of Justice (AJ) . . Fashion Technology (FT)

Aeronautics Maintenance (AERO) . Fire & Environmental Emergency Response (FIRE) . .
Applied Trades (APTR) . . Hawaiian Studies (HWST) . .
Architectural, Engineering & CAD Technologies (AEC) ~ + Human Services (HSER) . .
Auto Body Repair & Painting (ABRP) 0 0 Liberal Arts (LBRT) . .
Automotive Technology (AMT) . . Natural Sciences (NS) . .
Carpentry (CARP) . Occupational & Environmental Safety Management (OESM) ~ « .
Communication Arts (CA) . Refrigeration & Air Conditioning (RAC) .
Computing, Security, & Networking (CSNT) . . Sheetmetal & Plastics (SMP) 0 0
Cosmetology (COSM) . . Small Vessel Fabrication & Repair (MARR) 0

Diesel Mechanics Technology (DISL) | Welding (WELD)

Electrical Installation & Maintenance Technology (EIMT) ~ «

« Program entry semester(s)
| Program entry every even year
0 Check with Academic Counseling regarding program status
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Residency Regulations for Tuition Purposes
Wessite:  www.honolulu.hawaii.edu/residency

Students, other than statutory exempt individuals, who do not qualify as bona fide residents of the State
of Hawai'i according to the University of Hawai‘i Rules and Regulations in effect at the time they register,
must pay non-resident tuition. An official determination of residency status will be made at the time of
application. Applicants may be required to provide documentation to verify residency status. A non-
resident application fee of $25 is required at the time of application.

Once classified as a non-resident, students continue to be so classified during their term at the College until
they can present satisfactory evidence to the Residency Officer that proves otherwise. Some of the more
pertinent University Residency Regulations follow. For additional information or interpretation, contact the
Registrar at Honolulu Community College, Building 6, 845-9120.

Derinimion OF Hawai‘i Resipency: For tuition purposes, students are deemed residents of the State of Hawai'i
if they (or their parents or legal guardians, for students under 18) have:

1. Demonstrated intent to permanently reside in Hawai'‘i (see the following for indicia);

2. Been physically present in Hawai'i for 12 consecutive months prior to the first day of instruction, and
subsequent to that demonstration of intent to make Hawai'‘i their legal residence; and,

3. Not been claimed as a dependent for tax purposes by their parents or legal guardians who are not
legal residents of Hawai'i.

To demonstrate the intent to make Hawai‘i your legal residence, the following indicia apply:
« Voting or registering to vote in the State of Hawai'i.

+ Filing a Hawai'i Resident State Personal Income Tax Return.

Other indicia, such as permanent employment or the leasing of a dwelling in Hawai‘i may apply, but no
single act is sufficient to establish residency in the State of Hawai'i.

Other legal factors involved in making a residency determination include that:

1. The twelve months of continuous residence in Hawai'i shall begin on the date upon which the first
overt action (see indicia above) is made to make Hawai‘i one’s permanent residence. For Permanent
Residents (green card holders) the twelve months begins on the date on which the Permanent
Residency status was granted by Immigration.

2. Residency in Hawai‘i and residency in another place cannot be held simultaneously.

3. Presence in Hawai'i primarily to attend an institution of higher learning does not create resident
status. Continued presence in Hawai‘i during vacation periods and occasional periods of interruption
of the course of study does not itself overcome this presumption.

4. The residency of unmarried students who are minors follows that of the parents or of the legal
guardian. Marriage emancipates a minor.

5. Resident status, once acquired, will be lost by future voluntary action of the resident inconsistent with
such status. However, Hawai'i residency will not be lost solely because of absence from the State while
a member of the United States Armed Forces, while engaged in navigation, or while a student at any
institution of learning.

These considerations do not exhaust all of the factors that affect the determination of residency. For more
information, consult the “Rules and Regulations Governing Determination of Residency as Applied to
Tuition Payments and Admission at All Institutions Under the Jurisdiction of the Board of Regents of the

sn

University of Hawai'i.

Non-Resident Students

Once classified as a non-resident, a student continues in this status at Honolulu CC until submitting
satisfactory evidence to the Admissions Office that proves otherwise. Non-resident students who enter any
campus of the University of Hawai‘i may not be allowed to change his/her residency status from
non-resident to resident during any period in which he/she:

1. Enrolled for 6 credits or more at any higher education institution(s) in Hawai';
2. Was absent from Hawai‘i for more than 30 days per year during school vacation periods;

3. Received student financial assistance based on residency in another state; or
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4. Was a dependent of nonresident parent(s) or legal guardian.

The maximum number of non-resident students that can be accepted by the College is limited by Board of
Regents policy. Students classified as non-residents are required to pay non-resident tuition.

Statutory Exemptions

Non-residents may be allowed to pay resident tuition if they qualify as one of the following:
1. Members of the Hawai'i National Guard or Hawai‘i-based Reserves.

2. United States military personnel and their authorized dependents (as defined by the Armed Services)
during the period such personnel are stationed in Hawai'i on active duty.

3. Full-time employees of the University of Hawai'i and their spouses and legal dependents (as defined
under Internal Revenue Service rules).

4. East-West Center student grantees pursuing baccalaureate or advanced degrees.

5. Hawaiians, descendents of the aboriginal peoples that inhabited the Hawaiian Islands and exercised
sovereignty in the Hawaiian Islands in 1778.

Persons who are citizens of any Pacific Island or Asian district, Commonwealth, Territory, or Insular Juris-
diction, State, or Nation which does not provide public institutions of higher learning are eligible to pay
150% of the resident tuition rate. These currently include the following:

American Samoa Republic of Belau
Commonwealth of the Northern Marianas Republic of the Marshall Islands
Cook Islands Solomon Islands

Easter Island Tokelau

Federated States of Micronesia

futuna Tonga

Kiribati Tuvalu

Nauru Vanuatu

New Caledonia Wallis

Niue

(A non-resident application fee of $25 is required at the time of application for students eligible for Pacific
Island Exemption.)

MisrepresenTATION: A student or prospective student who intentionally or willfully misrepresents any fact on
any form or document intended for use in determination of residency status for tuition purposes will be
subject to the regular disciplinary measures of the University of Hawai'i.

AppeaL Process: Residency decisions may be appealed by submission of The Residency Classification form
and any supporting documentation by the deadline. Students desiring to initiate a residency appeal should
contact the Residency Officer (HonCC Registrar) for more information on the appeal process, applicable
tuition payments, and deadlines. Appeals are heard by the Residency Appeal Board.

Admission of International Students

International applicants must comply with all regulations of the United States Citizenship and Immigration
Services as well as with applicable policy of the Board of Regents of the University of Hawai‘i and the
policies of Honolulu Community College. For the purpose of clarifying requirements for admission,
international students who are not U.S. citizens and who have not been admitted to live in the U.S.
permanently, are designated as non-immigrants. Honolulu Community College is authorized under Federal
law to enroll non-immigrant students.

International students must meet the General Admissions Requirements as well as the following special
admissions requirements by June 15 for Fall semester and November 1 for Spring semester. All required
forms can be downloaded from our website at www.honolulu.hawaii.edu/admissions.

1. Have official test results of the Test of English as a Foreign Language (TOEFL) or EIKEN test scores sent
directly to the College. Scores must be from a test t